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1. PROGRAM OVERVIEW 
 
1.1 INTENTION OF HANDBOOK 
This handbook provides guidance for faculty and for graduate students who are pursuing M.A. 
and Ph.D. degrees in the Department of Spanish and Portuguese. The Department of Spanish 
and Portuguese administers the graduate program under the authority of the UW Madison 
Graduate School, which is the ultimate authority for granting graduate degrees. The Graduate 
School’s Academic Policies and Procedures provide essential information regarding general 
University requirements. Program authority to set degree requirements beyond the minimum 
required by the Graduate School lies with the Department of Spanish and Portuguese.  
 
The Department as a whole has approved the policies described in this handbook. Degrees and 
course requirements may change over time. Students are generally required to meet the 
degree and course requirements in effect when they entered the program. In addition, the 
procedures and processes can change over time. Students are advised to inform themselves in 
consultation with their advisor and/or the GSC of changes and to make decisions about 
whether they will follow the updated policies or the ones in effect when they entered the 
program.  
The information in this handbook should be supplemented by individual consultation with the 
graduate advisor and the Graduate Studies Committee so that individual needs or interests and 
all degree requirements are met. Additional information is available via the Department’s Web 
page: http://spanport.wisc.edu/ Students may also wish to consult the Graduate School’s Web 
page: http://grad.wisc.edu/  
 

http://spanport.wisc.edu/
http://grad.wisc.edu/
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Graduate programs are administered in accordance with two sets of regulations, one 
established by the Graduate School and the other by the Department. Graduate School 
regulations typically cover such questions as grade requirements, probation policy, time 
constraints on degrees, and some degree requirements (e.g., minimum credits, or the 
stipulation that Ph.D. degrees must have a minor); information on these regulations is to be 
found in the Graduate School’s Academic Policies and Procedures 
(https://grad.wisc.edu/academic-policies/). If you are unable to find information that you need 
from the Graduate School, the Department’s Graduate Coordinator will usually be able to tell 
you the best person to contact there. 
 
1.2. KEY INDIVIDUALS AND ROLES 
  

Department Chair: 
  Prof. James Sweet 
  Office: 1018 Van Hise 
  Phone: (608) 262-2093 
  Email: jhsweet@wisc.edu  
  

Director of Graduate Studies:  
  Prof. Rubén Medina 
  Office: 1140 Van Hise 
  Email: rmedina@wisc.edu  

 
Graduate Coordinator for Spanish & Portuguese:  

  Morgan Zimmer 
  Office: 1014 Van Hise  
  Phone: (608) 262-5439 
  Email: mzimmer@wisc.edu 
 
1.3. PROGRAM MISSION/VISION STATEMENT 
 
The Department of Spanish and Portuguese is dedicated to fostering a multifaceted and in- 
depth understanding of the rich and diverse cultures of Europe, Africa, and the Americas. Our 
faculty’s varied and cross-disciplinary scholarship and pedagogy encompass African, 
Caribbean, Iberian and Latin American literature, culture and linguistics, ranging from the 
medieval and colonial periods to the most current writing, performance cultures and film. We 
are devoted to training both teachers and scholars to the highest standards of our profession. 
Our curriculum is sustained by our faculty’s groundbreaking research, and the diversity of our 
students reflects our wide-ranging scholarly interests and specializations.  
The M.A. program in Spanish is designed to familiarize students to the variety and depth of 
Spanish and Spanish American literature, literary criticism, cultural studies and linguistics. The 
Ph.D. program in literature offers concentration in five literary fields (Medieval, Early Modern 
Spanish, Modern Peninsular, Colonial Spanish American and Modern Spanish American). The 

https://grad.wisc.edu/academic-policies/
mailto:jhsweet@wisc.edu
mailto:rmedina@wisc.edu
mailto:mzimmer@wisc.edu
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Ph.D. program in linguistics offers concentrations in theoretical linguistics, language variation 
and change, as well as applied linguistics. 
 
The M.A. program in Portuguese is based on a series of core courses designed to give the 
student a broad knowledge of Portuguese, Brazilian and Lusophone African literary currents. In 
the Ph.D. program, the student selects a major and two supporting fields. The program of 
studies leading toward the Ph.D. provides multiple opportunities for students to develop 
analytical skills and to integrate those skills with theoretical knowledge. Doctoral work 
culminates in a dissertation. 
 
1.4. LEARNING OUTCOMES 
 
For M.A. in Spanish: 

1. Articulates, critiques, and elaborates the theories, methods, terminology and 
approaches to inquiry in Hispanic literary studies and/or Spanish linguistics. 

2. Identifies and pursues promising avenues of inquiry, finds and makes use of appropriate 
bibliography, analyzes literary/cultural works or linguistic evidence, and develops 
speaking and writing skills. 

3. Demonstrates knowledge and understanding of Hispanic literatures and/or Spanish 
linguistics in a historical, socio-cultural and global context. 

4. Evaluates or synthesizes information pertaining to questions or challenges in the field of 
study. 

5. Communicates fluently and clearly in Spanish in ways appropriate to the field of study. 
6. Develops academic professionalization through conference participation in preparation 

for a career path related to the field. 
7. Develops effective teaching skills (for beginning and intermediate classes). 
8. Fosters professionalism in extracurricular activities that develop degree-related skills as 

well as enhance future professional life and a sense of citizenship. 
 
For M.A. in Portuguese: 

1. Articulates, critiques, and elaborates the theories, methods, terminology and 
approaches to inquiry in Luso-Brazilian literary studies. 

2. Identifies and pursues promising avenues of inquiry, finds and makes use of appropriate 
bibliography, analyzes literary or other cultural works, and develops speaking and 
writing skills. 

3. Demonstrates knowledge and understanding of Luso-Brazilian literatures in a historical, 
socio-cultural and global context. 

4. Evaluates or synthesizes information pertaining to questions or challenges in the field of 
study. 

5. Communicates fluently and clearly in Portuguese in ways appropriate to the field of 
study. 

6. Develops academic professionalization through conference participation in preparation 
for a career path related to the field. 
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7. Develops effective teaching skills (for beginning and intermediate classes). 
8. Fosters professionalism in extracurricular activities that develop degree-related skills as 

well as enhance future professional life and a sense of citizenship. 
 
For Ph.D. in Spanish (Literature): 

1. Articulates research problems, potentials, and limits with respect to theory, knowledge, 
or practice within the field of Hispanic literary/cultural studies, with a view to 
interdisciplinarity. 

2. Formulates ideas, concepts, and theoretical approaches beyond the current boundaries 
of knowledge and practice within Hispanic literary/cultural studies. 

3. Develops archival and/or bibliographic research skills or other evidence-gathering 
techniques with the aim of furthering historical and cultural knowledge of the specific 
field of inquiry. 

4. Produces scholarship that makes a substantive contribution to Hispanic literary/cultural 
studies. 

5. Demonstrates breadth within learning experiences. 
6. Advances contributions of the field of study to society. 
7. Communicates complex ideas in both Spanish and English in a clear and understandable 

manner and demonstrates reading knowledge of two other languages pertinent to the 
field of inquiry. 

8. Develops speaking and writing skills necessary for articulating cogent and original 
arguments that enter into conversation with new and existing critical paradigms in 
literary and cultural studies. 

9. Develops academic professionalization through conference participation and/or 
scholarly exchange in preparation for a career path related to the field. 

10. Develops and demonstrates effective teaching skills (for intermediate and advanced 
classes). 

11. Fosters professionalism in extracurricular activities that develop degree-related skills as 
well as enhance future professional life and a sense of citizenship. 

 
For Ph.D. in Spanish (Linguistics): 

1. Articulates research problems, potentials, and limits with respect to theory, knowledge, 
or practice within the field of Spanish Linguistics, with a view to interdisciplinarity. 

2. Formulates ideas, concepts, and theoretical approaches beyond the current boundaries 
of knowledge and practice within Spanish Linguistics. 

3. Develops archival and/or bibliographic research skills or other evidence-gathering 
techniques with the aim of furthering knowledge of the specific field of inquiry. 

4. Produces scholarship that makes a substantive contribution to Spanish Linguistics. 
5. Demonstrates breadth within learning experiences. 
6. Advances contributions of the field of study to society. 
7. Communicates complex ideas in both Spanish and English in a clear and understandable 

manner and demonstrates reading knowledge of two other languages pertinent to the 
field of inquiry. 
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8. Develops speaking and writing skills necessary for articulating cogent and original 
arguments that enter into conversation with new and existing critical paradigms in 
Linguistics. 

9. Develops academic professionalization through conference participation and/or 
scholarly exchange in preparation for a career path related to the field. 

10. Develops and demonstrates effective teaching skills (for intermediate and advanced 
classes). 

11. Fosters professionalism in extracurricular activities that develop degree-related skills as 
well as enhance future professional life and a sense of citizenship. 

 
For Ph.D. in Portuguese: 

1. Articulates research problems, potentials, and limits with respect to theory, knowledge, 
or practice within the field of Luso-Brazilian literary/cultural studies, with a view to 
interdisciplinarity. 

2. Formulates ideas, concepts, and theoretical approaches beyond the current boundaries 
of knowledge and practice within Luso-Brazilian literary/cultural studies, 

3. Develops archival and/or bibliographic research skills or other evidence-gathering 
techniques with the aim of furthering historical and cultural knowledge of the specific 
field of inquiry. 

4. Produces scholarship that makes a substantive contribution to Luso-Brazilian 
literary/cultural studies. 

5. Demonstrates breadth within learning experiences. 
6. Advances contributions of the field of study to society. 
7. Communicates complex ideas in both Portuguese and English in a clear and 

understandable manner, and demonstrates reading knowledge of two other languages 
pertinent to the field of inquiry. 

8. Develops speaking and writing skills necessary for articulating cogent and original 
arguments that enter into conversation with new and existing critical paradigms in 
literary and cultural studies. 

9. Develops academic professionalization through conference participation and/or 
scholarly exchange in preparation for a career path related to the field. 

10. Develops and demonstrates effective teaching skills (for intermediate and advanced 
classes). 

11. Fosters professionalism in extracurricular activities that develop degree-related skills as 
well as enhance future professional life and a sense of citizenship. 

 
1.5. PROGRAM STATISTICS 
For statistical information on student enrollment statistics, typical time to degree and job 
market outcomes, please see our programs data profile in the Graduate School website:  
 https://grad.wisc.edu/academic-programs/?program=G936&type=view (Spanish) and 
 https://grad.wisc.edu/academic-programs/?program=G810&type=view (Portuguese) 
  

https://grad.wisc.edu/academic-programs/?program=G936&type=view
https://grad.wisc.edu/academic-programs/?program=G810&type=view
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1.6. ADMISSIONS POLICIES 
 
1.6.1. General Information 
 
Applicants with a B.A. in Portuguese or Spanish should have an undergraduate G.P.A. of at least 
3.00 on a 4.00 scale, and a G.P.A. in Portuguese or Spanish courses of at least 3.25. Students 
with an M.A. in Spanish or Portuguese should have a G.P.A. in graduate work in Spanish or 
Portuguese of at least 3.40. M.A. equivalency may be considered in the case of candidates who 
have obtained at another institution a number of degree credits comparable with those 
necessary for our M.A. degree. 
 
The Admissions Committee may make exceptions to these requirements. Students granted 
regular admission with deficiencies must make up such deficiencies following enrollment in 
addition to meeting regular degree requirements. 
 
For enrollment requirements set by the Graduate School, please see the Academic Policies and 
Procedures page on Enrollment Requirements: https://grad.wisc.edu/documents/enrollment-

requirements/ and on the Continuous Enrollment Requirement: 
https://grad.wisc.edu/documents/continuous-enrollment-requirement/ If you have any questions 
about enrollment, talk with your advisor and the Graduate Coordinator. 
 
During the registration period, the student will be asked to supply supplementary information 
regarding courses taken previously, experience abroad and scope of readings and preparation 
in the relevant fields.  
 
All candidates will take an examination for written proficiency. An unsatisfactory performance 
in the written examination will require the student to take a remedial course. Candidates who 
are not native speakers of Spanish or Portuguese will take an examination for oral proficiency.  
 
Any student achieving a grade-point average of less than 3.0 in the first semester in residence 
will be placed on probation. If after the second semester of studies the cumulative grade-point 
average is not 3.0, the student is not eligible to continue in the program. 
 
The Department of Spanish and Portuguese will give a two-year deferral to applicants admitted 
into one of its programs if they have also been accepted into the Teach for America 
organization. Applicants will need to reapply formally through the standard UW-Madison 
procedure, but the Department will accept the re-application and renew the offer of a T.A.ship 
if it formed part of the original offer. In this case, re-applicants must also provide 
documentation from Teach for America that they have spent two years working with that 
organization.  
 

https://grad.wisc.edu/documents/enrollment-requirements/
https://grad.wisc.edu/documents/enrollment-requirements/
https://grad.wisc.edu/documents/continuous-enrollment-requirement/
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M.A. candidates who expect to continue in the department to pursue the Doctorate are urged 
to acquire the basic reading knowledge of a second foreign language during their time as M.A. 
students. Other Romance languages and Latin are among the standard options, and other 
academically appropriate languages may be taken instead with the approval of the advisor.  
 
1.6.2. Required Documentation for M.A. and Ph.D. Applications 

1. Three (3) letters of recommendation are required for all graduate student applicants, 
using the Graduate School’s online application. Applicants will provide contact 
information for the three individuals who will furnish recommendations on their behalf. 
Recommenders will receive via email a link allowing them to upload their letters.  
 

2. Unofficial copies of all university transcripts are required. Applicants shall upload them 
using the Graduate School’s website. Accepted applicants will be required to supply one 
official, physical copy of each of their university transcripts. Notarized English 
translations must accompany all non-English-language transcripts. 
 

3. The TOEFL test is required for all applicants whose native language is not English and for 
those whose undergraduate instruction was not in English. The Graduate School 
requires a minimum TOEFL score of 92. For more information regarding the TOEFL and 
its exemptions, please see the Graduate School’s Admissions Requirements. 
(https://grad.wisc.edu/apply/requirements/)  
 

4. Statement of Purpose: This statement should describe your current degree goals and 
your reasons for selecting your program(s). It can be either in English or Spanish, and it 
should not exceed a thousand words.  
 

5. C.V. or Resume: The C.V. should list accomplishments and qualifications including 
academic honors or distinctions; professional, research, and/or teaching experience; 
and any publications. 
 

6.  Writing Sample: Ph.D. applicants only must submit a writing sample between eight and 
ten pages in length. The topic of the writing sample should be as close as possible to the 
field in which you wish to specialize for doctoral dissertation. 

 
 
1.6.3. Application Deadlines 
For fall term enrollment: January 5 of the same year in which the applicant wishes to enter the 
program. 
  
For spring term enrollment: October 15 of the year prior to the semester in which the applicant 
wishes to enter.  
Please note that the Department has not considered admissions for spring semester in the last 
two years.  

https://grad.wisc.edu/apply/requirements/
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The Department of Spanish and Portuguese must receive all application materials either 
electronically or by postal mail by the specified deadlines. 
For more information regarding Graduate School requirements, see: 
https://grad.wisc.edu/apply/requirements/  
 
1.6.4. Admission to the Ph.D. program in Spanish 
M.A. students in Spanish at the University of Wisconsin-Madison are admitted to doctoral 
studies in this Department upon completion of all course requirements and submission and 
approval of a research portfolio.  
 
Applicants who attained an M.A. with G.P.A. of at least 3.40 on a 4-point scale in a program 
equivalent to our own M.A. shall be eligible for direct admission to our doctoral program. 
 
1.6.5. Admission to the Ph.D. program in Portuguese 
M.A. students in Portuguese at the University of Wisconsin-Madison are admitted to doctoral 
studies in this Department upon successful completion of the Ph.D. Qualifying Examination (see 
Guidelines for the M.A. in Portuguese). 
 
A graduate student with an M.A. from another institution is admitted to the doctoral program 
by virtue of their acceptance by the Department. A minimum graduate G.P.A. of 3.40 on a 4-
point scale is required for admission. 
 
2. ADVISING 
 
2.1. ADVISOR/ADVISEE ROLES, SELECTION, AND EXPECTATIONS 
All graduate students are assigned an advisor when they arrive in the Department. The student 
and the advisor are responsible at all times for making their expectations clear to each other.  
 
Incoming M.A. candidates in Spanish will be assigned one of six advisors based on their 
declared field of interest, and each M.A. candidate in Portuguese shall confer with one general 
advisor. The student and the advisor shall plan a program that takes into account the 
candidate’s interest, strengths and deficiencies. If, for example, the student has a strong 
undergraduate background in a particular period of literature, the advisor will not recommend 
further exposure to the same field.  
 
At the beginning of their studies in the department, doctoral candidates in Spanish Literature or 
Linguistics or Portuguese shall arrange their programs in consultation with graduate advisors 
representing their primary areas of concentration. Candidates may also, of course, seek advice 
and suggestions from other professors, but it is important to maintain frequent and ongoing 
contact with officially designated advisors. At the beginning of the second semester in 
residence the academic advisors and candidates shall make a detailed review of the first 
semester’s progress. 

https://grad.wisc.edu/apply/requirements/
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As soon as doctoral candidates begin to define an area of dissertation research, they are 
encouraged to designate as their official advisors the professors they expect to direct their 
dissertations. Once officially designated, these professors shall then serve as chairs of the 
students’ Preliminary Examination committees. 
 
Students may change their advisor at any time. To change advisors, students need only obtain 
the consent of the new advisor and then inform the graduate coordinator and the former 
advisor of the change. Candidates for the Ph.D. should discuss their research interests with 
their incoming advisor in order to identify the most appropriate faculty member to direct their 
dissertations. The designated dissertation director will automatically serve also as the student’s 
academic advisor, but students should not assume that their advisor will automatically become 
the director of her or his dissertation. Students must obtain explicit agreement from a faculty 
member to serve as dissertation director. Dissertators who decide they would prefer to work 
with a director different from the one initially designated must speak with the Director of 
Graduate Studies in order to effect a substitution. Additional advice for dissertators is provided 
in Department Policy Handbook (DPH) Appendix 18, “Recommendations for Dissertators,” 
reproduced below.  
 
Students should consult every semester with their advisor about enrollment for the following 
semester, and they must keep their advisors informed if  they modify their enrollment choices 
following the initial consultation.  In order to enroll in classes, students require the signature of 
their advisors on the Advisor Consent to Register form provided by the graduate coordinator . 
The advisor’s signature is also required to authorize any subsequent schedule change a student 
may make by adding, dropping or substituting courses. 
 
The department strongly recommends that advisors have a substantial meeting with each of 
their advisees every semester, not only for the purpose of approving course selections but also 
to discuss the evolving strategies and overall plans of both M.A. and Ph.D. students as they 
progress through their program. M.A. students  who intend to continue into the Ph.D. require 
practical guidance on how to start preparing for the next stage of their studies. Such guidance is 
particularly vital when the range of choices opens up after the M.A. program , at which time 
students are faced with decisions about how to navigate through coursework, prelims, and the 
dissertation to the job market and need to choose areas of concentration, languages, and the 
Ph.D. minor. Students should be aware of the importance of moving along as expeditiously as is 
reasonably possible toward the completion of their degree. 
 
2.2. ADVISING RESOURCES 
There are many advising resources available to students. Students can reference the program’s 
website (https://spanport.wisc.edu/grad/), the program’s Graduate Handbook, the Graduate 
school’s website (http://grad.wisc.edu/), and the Graduate School’s Academic Policies and 
Procedures (https://grad.wisc.edu/academic-policies/). However, when students require further 
clarification on issues and policies, they may consult various authorized faculty and staff within 

https://spanport.wisc.edu/grad/
http://grad.wisc.edu/
https://grad.wisc.edu/academic-policies/
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the department. They include the graduate advisor, the graduate coordinator, the director of 
graduate studies and the department chair.  
 
For more information, see Department Policy Handbook Appendix 1, “Guidelines for Graduate 
Advisors.”  
 
3. MASTER OF ARTS DEGREE REQUIREMENTS 
In the following section you will find information related to the Master of Arts programs in the 
Department of Spanish and Portuguese. For more detailed information, please see Appendices 
E through K to learn more about the Guidelines for the programs, the program checklists, and 
the current Spanish and Portuguese Reading Lists. 
 
3.1. GUIDELINES FOR THE M.A. CANDIDATE IN SPANISH  
See DPH Appendices 6 and 28, reproduced below.  
 
3.2. GUIDELINES FOR THE M.A. CANDIDATE IN PORTUGUESE 
The course of studies leading to the Master of Arts degree in Portuguese in the Department of 
Spanish and Portuguese at the University of Wisconsin-Madison is a flexible one designed to 
introduce the candidate to Portuguese and Brazilian literatures, literary criticism, and 
linguistics. The program is for students who terminate their academic career at the M.A. as well 
as for those who decide to pursue the Ph.D. Its general, non-specialized approach is beneficial 
to both types. To the M.A. student it affords the breadth of knowledge required for teaching 
Portuguese in secondary schools and community and junior colleges. To the potential doctoral 
candidate, it provides the general foundation necessary for subsequent specialization. The 
Master’s program offers a panorama of selected works, a general view of literary and linguistic 
research. Please see Appendix H through J for more information on the M.A. in Portuguese. 
 
3.3. B.A. STUDENTS AND THE M.A. DEGREE 
Portuguese 311 and 312 are acceptable toward satisfying the Ph.D. minor credit requirement in 
Portuguese.  
 
4. DOCTORAL DEGREE REQUIREMENTS  
In the following section, you will find supplemental information related to the doctoral 
programs in the Department of Spanish and Portuguese. Please see DPH Appendix 14 “Ph.D. 
Minor Agreement for the Department of Spanish and Portuguese,” reproduced below.  
 
4.1. PH.D. MINORS IN SPANISH AND PORTUGUESE 
In the Departmental Policy Handbook, this is Appendix 14. 
For a minor in Portuguese, the student should have a minimum of nine credits beyond 
Portuguese 301/302. In addition, courses taken to fulfill the language requirement cannot 
count toward the minor in Portuguese. 
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For a minor in Spanish, the student should have a minimum of nine credits at the 500 level or 
above. Three of these credits must be taken as an advanced level course, 600 level or above. 
 
Individual advisors should not sign off on the minor in Spanish or Portuguese. Students must 
meet with the Director of Graduate Studies in the Department of Spanish and Portuguese for 
approval and signature. Students shall then provide a copy of the signed form to the graduate 
coordinator and keep the original.  
 
4.2. INDEPENDENT READINGS 
Independent Reading (also known as Directed Study) courses are intended to enable graduate 
students to work with a faculty member in the area of their specialty on material that is not 
contained in courses that are regularly offered in the department or on a research project. 
Students interested in taking an Independent Reading should approach an appropriate faculty 
member and discuss the project they have in mind. If the faculty member agrees to direct the 
Independent Reading, the student will need to provide the graduate coordinator with 
documentation of its content and bibliography to be read, the number of credits, and the final 
requirement of the course (e.g., a paper or some other type of project). Department policy 
does not permit Independent Readings in areas in which courses are being taught concurrently, 
though they may exceptionally be offered in lieu of graduate courses that cannot be scheduled 
owing to lack of demand. Students who take an Independent Reading and wish to apply it to 
satisfy a degree requirement must obtain the approval of the Department (by petitioning the 
Graduate Studies Committee) for the course to have that effect. M.A. students may use one 
899 and Ph.D. students up to three 899s to fulfill requirements (Ph.D. students in the Linguistics 
track may use up to four 899s. See Appendix M, Guidelines for the Ph.D. in Spanish Linguistics 
for further details) 
 
4.3. LANGUAGE REQUIREMENTS  
 
Language requirements in the Ph.D. program in Spanish literature and linguistics, 
respectively, are specified in section IV 4 of DPH Appendix 11 “Guidelines for the Ph.D. 
Candidate in Spanish (Specialization in Hispanic Literature)” and DPH Appendix 12 
“Guidelines for the Ph.D. Candidate in Spanish (Specialization in Spanish Linguistics).” 
 
4.4. PH.D. ORAL DEFENSE CHECKLIST 
In the Departmental Policy Handbook, this comes from Appendix 2. 

1.  The Ph. D. candidate must check the Graduate School websites for the latest version of 
the Guide to Preparing Your Doctoral Dissertation. https://grad.wisc.edu/current-
students/doctoral-guide/  
 

2. Signatures needed  
a) Ph. D. warrant: Each of the four committee members must sign the pre-printed 

warrant provided by the graduate coordinator. If a committee member attends 

https://grad.wisc.edu/current-students/doctoral-guide/
https://grad.wisc.edu/current-students/doctoral-guide/
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the defense via Skype, the Committee Chair (major advisor) can sign for the 
absent member if that member consents.  
 

b)  The advisor shall submit a grade of S (Satisfactory) for 990 Thesis upon 
completion of the defense. Any P grades for courses taken in residence at UW 
Madison will be changed by this grade. If a grade change is submitted on a paper 
form, the major advisor must sign it and write in the date the relevant work was 
completed (month, day and year), and the chair of the department must then 
sign and date the form.  

 
3.  Students whose dissertations have been successfully defended must complete the 

Ph.D. exit surveys for the Graduate School and pay the electronic deposit fee before 
depositing their dissertations electronically. See “Step 4: Electronic Deposit of Your 
Dissertation” in the “Guide to Preparing Your Doctoral Dissertation” for details on the 
process and the confirmation. 
 

4. If the Ph.D. candidate schedules an in-person final review with the Graduate School, 
they must first deposit the dissertation and then [attend] the review. If the candidate 
deposits in person, he or she must take all of the above signed forms to the Ph.D. office 
located in 217 Bascom Hall. If they schedule a review over Skype, they should have the 
forms on hand while skyping. The review is not required, but it is optional for those 
students who wish to confirm in person or via Skype that the dissertation submission 
has been accepted and that all degree requirements have been met. If you schedule a 
review, see the “Graduate School Final Review” section in the “Guide to Preparing Your 
Doctoral Dissertation.” 
 

5. For more information on Commencement, Degree Completion Letters, and receiving 
your diploma or transcripts, please see the “Other Information About Your Graduation” 
on the Guide to Preparing Your Doctoral Dissertation. Students with questions are also 
welcome to consult the graduate coordinator. 

 
 
5. CONDUCT EXPECTATION, FINANCIAL INFORMATION, AND ADDITIONAL INFO FOR NEW AND 

INTERNATIONAL STUDENTS 
 
5.1. CONDUCT EXPECTATIONS AND DISCIPLINARY ACTIONS 
For information regarding academic integrity and non-academic misconduct, please visit the 
Dean of Students Office webpage:  
https://conduct.students.wisc.edu/academic-integrity/ 
https://conduct.students.wisc.edu/nonacademic-misconduct/ 
 
For general questions related to proper research conduct, visit the Graduate School Academic 
Policies and Procedures webpage, where you can also find information on disciplinary actions 

https://conduct.students.wisc.edu/academic-integrity/
https://conduct.students.wisc.edu/nonacademic-misconduct/
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related to academic and non-academic misconduct, on how to report different types of 
misconduct and crime, and on grievance procedures: https://grad.wisc.edu/academic-policies/  
 
5.2. FUNDING AND FINANCIAL INFORMATION 
The Department of Spanish and Portuguese and the University of Wisconsin-Madison offers 
many types of funding opportunities for both prospective and current graduate students. 
Graduate students should visit the departmental website on funding for prospective students: 
https://spanport.wisc.edu/prospective-grad-funding/ and for current students: 
https://spanport.wisc.edu/current-grad-funding/ for further fellowship information. 
 

1. Assistantships: The Graduate School Academic Policy and Procedure page has more 
information about UW-Madison assistantships at 
https://grad.wisc.edu/documents/assistantships/  
See also the University of Wisconsin-Madison Office of Student Financial Services at 
https://financialaid.wisc.edu/ and the Graduate School page on financial aid at 
https://grad.wisc.edu/funding/  

 
a) Teaching assistantships afford financial aid to graduate students as well as 

opportunities for acquiring valuable teaching experience. The title is appropriate 
for graduate students who have been assigned teaching responsibilities in the 
Spanish and Portuguese department under the supervision of a faculty member. 
T.A.s are included in a labor agreement between the State of Wisconsin and the 
Teaching Assistants Association. T.A.s enrolled for at least six graduate credits 
(with a 33.3% appointment) are considered full-time by the registrar but not by 
the Graduate School for earning full weeks of residence. T.A.s enrolled for at 
least four graduate credits (with a 50% appointment) are considered full-time by 
the registrar but not by the Graduate School. 
 

b) Research assistantships allow students to assist in the research program of the 
department in a project that will meet the requirements for the master's or 
doctoral thesis. The work performed is primarily to further the education and 
training of the student. Research assistants are required to carry a full graduate 
load of eight to 12 credits per semester including research or thesis credits. 
 

c) Project assistantships provide the opportunity for students to assist with 
research, training, or other academic programs or projects, which may be other 
than their own thesis research. PAs are included in a labor agreement between 
the State of Wisconsin and the Teaching Assistants Association. PAs must be 
registered for at least two graduate-level credits during the fall and spring 
semesters. There is no registration requirement for the summer session. 

  

https://grad.wisc.edu/academic-policies/
https://spanport.wisc.edu/prospective-grad-funding/
https://spanport.wisc.edu/current-grad-funding/
https://grad.wisc.edu/documents/assistantships/
https://financialaid.wisc.edu/
https://grad.wisc.edu/funding/
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5.3. MISCELLANEOUS INFORMATION FOR NEW AND INTERNATIONAL STUDENTS 
The Graduate School webpage for Newly Admitted Students (https://grad.wisc.edu/new-

students/) contains a checklist for tasks that should be filled out by all new graduate students, 
international students, graduate students with funding, and graduate students with children. 
The webpage also contains information about lodging, student life in Madison, funding, 
professional development and networking. 
 
International students are encouraged to familiarize themselves with International Student 
Services (ISS), their main resource on campus, which can assist them with visa, social, and 
employment issues. Visit their website for more information at http://iss.wisc.edu/ or to 
schedule an appointment. See also the information on International Students on the Graduate 
School website at https://grad.wisc.edu/international-students/  
 
6. INFORMATION FOR TEACHING ASSISTANTS 
The financial guarantee most graduate students are offered upon admission to our Department 
is most often fulfilled in the form of a graduate assistantship, which in our Department is most 
often a T.A.ship. All of our T.A.ships provide tuition remission, health insurance benefits, and a 
stipend. The stipend amount varies depending on the percentage of the T.A.ship. Additional 
funding could come from P.A.ships, when available, or fellowships. 
 
Since incoming Masters students typically receive a financial guarantee for two years (four 
semesters) and since they normally complete the M.A. program in two years, almost all Masters 
students will work as T.A.s at some point in their Masters careers. Spanish 700 is required of all 
new Teaching Assistants.  
 
For additional information regarding T.A.ships, please see DPH Appendix 11 “Guidelines for the 
Ph.D. Candidate in Spanish (Specialization in Literature)” IV 5; 2) DPH Appendix 12 “Guidelines 
for the Ph.D. Candidate in Spanish (Specialization in Philology and Linguistics)” IV 5with the 
same numbers; and 3) Appendix 13 “Guidelines for the Ph.D. Candidate in Portuguese 
(Specialization in Literature),” all of which are reproduced below. 
 
For information on welcome week activities, the T.A. absence policy, leaves of absence and 
student evaluations, see DPH Appendix 19, “Fact Sheet for Teaching Assistants, reproduced 
below. Other GPH appendices relating to course evaluations, also reproduced below, include 
Appendix 36 “Course Coordinator Semester Evaluation of Teaching Assistant Performance,” 
Appendix 38 “Faculty Visit Form,” and Appendix 39 “Course T.A. Evaluation.”  
 
For the criteria used to assign all T.A.-taught courses and to select Head T.A.s, please see DPH 
Appendix 20 “Guidelines for T.A. Class Assignments” and DPH Appendix 21 “Assigning Sections 
for Spanish 226,” both reproduced below. 
 

https://grad.wisc.edu/new-students/
https://grad.wisc.edu/new-students/
http://iss.wisc.edu/
https://grad.wisc.edu/international-students/
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For information on financial support for research-related travel, see DPH Appendix 47, “Travel 
Support for Graduate Students” and DPH Appendix 47 “Student Travel Grant Form,” both 
reproduced below. 
 
7. ADDITIONAL INFORMATION FOR GRADUATE STUDENTS 
Further information is provided in the documents in the DPH appendices reproduced below, 
which are also available directly from the graduate coordinator.  
Please note: The Appendix reference for the Graduate Handbook is listed in the top right-hand 
corner of each document, as listed in the letters A-Z below. The top left-hand corner lists the 
appendix reference as they appear in the Departmental Policy Handbook, in numbers. 
 
 Relevant DPH appendices reproduced below:  

1. Guidelines for Graduate Advisors  
5. Normal Criteria for Admission and Satisfactory Progress for Graduate Students 
6. Guidelines for the M.A. Candidate in Spanish 

9. Portuguese M.A. Reading List 
10. Guidelines for the M.A. Candidate in Portuguese 
12. Guidelines for the Ph.D. Candidate in Spanish Literature 
12. Guidelines for the Ph.D. Candidate in Spanish Linguistics 
13. Guidelines for the Ph.D. Candidate in Portuguese 
14. Ph.D. Minor Agreement Form 
16. Fact Sheet for Graduate Students 
18. Recommendations for Dissertators  
19. Fact Sheet for Teaching Assistants 
20. Guidelines for T.A. Class Assignments 
21. Assigning Sections for Spanish 226 
22. Grievance Procedures 
27. Advisor Consent to Register Form 
28. Spanish M.A. Checklist 

29. Portuguese M.A. Checklist 

31. Post M.A. Examination Survey 

32. Spanish Ph.D. Checklist 
34. Ph.D. Minor Agreement for the Department of Spanish and Portuguese 
35. T.A. Travel Permission Form for Internal Departmental Use 
36. Course Coordinator Semester Evaluation of Teaching Assistant Performance 
37. Evaluation of Course Coordinator by T.A.s 
38. Faculty Visit Form 
39. Course T.A. Evaluation 
42. Independent Reading Form 
47. Student Travel Grant Form 
47. Travel Support for Graduate Students 
Exception to the Two-Course Rule Form 
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RELEVANT DPH APPENDICES 

1. Guidelines for Graduate Advisors 
 
It is strongly recommended that advisors have a substantial meeting with each of their advisees 
every semester, not only for the purpose of approving course selections but also of discussing 
the evolving strategies and overall plans of both M.A. and Ph.D. students as they move through 
their program. M.A. students intending to go on to the Ph.D. require practical guidance on how 
to start preparing for the next stage. Such guidance is particularly vital when the range of 
choices opens up after the M.A. program and students are faced with decisions about how to 
navigate through coursework, prelims, and the dissertation to the job market, and need to 
choose areas of concentration, languages, and the Ph.D. minor. Students should be aware of 
the importance of moving along as expeditiously as is reasonably possible toward the 
completion of their degree. 
 
Course Load and Minimum Credit Requirement  
All graduate students who are candidates for a graduate degree in this department must take a 
minimum of two graduate-level courses in Spanish and/or Portuguese for credit each semester, 
exclusive of Independent Reading courses, with the following exceptions:  

1. In the semester before taking the Preliminary Examination, a doctoral student may 
count an Independent Reading (899) designed to work toward the dissertation proposal as 
one of the two courses, as long as another course is taken in the department. This 
exception may only apply once, even in the case that the Preliminary Examination is 
postponed;  

 
2. Students may count as exceptions up to three courses taken toward their Ph.D. minor. 

Every time that students request this exemption they must fill out the appropriate form 
for this purpose (“Exception to the Two-Course Rule for Minor Courses”) to be signed 
by the advisor and given to the Graduate Coordinator. 

3. Students in the Linguistics track are exempt from the two graduate-level courses in 
Spanish and/or Portuguese in the semesters when the department does not offer two 
courses in Spanish linguistics (see Appendix D, Guidelines for the M.A. candidate in 
Spanish and Appendix M, Guidelines for the Ph.D. in Spanish Linguistics for further 
details). 

An audited course does not count toward the two-course minimum requirement. If the two-
course rule impedes the student’s progress toward completion of the degree, students may 
petition an exception, with the written support of their advisor. This regulation does not apply 
to students who have passed the Ph.D. Preliminary Examination. Advisors should make every 
effort to ensure that students begin from their first semester onward to meet requirements 
outside the department, e.g. in foreign languages, in order to avoid creating a bottleneck with 
such requirements in later semesters. A student who is not in compliance with this requirement is 
not making good progress toward the degree, and will therefore be deemed not in good 
academic standing. Students may petition the Graduate Studies Committee for an exception to 
this rule.  
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The minimum number of UW-Madison graduate-level credits (> 300) that must be taken in order 
for the degree to be a UW-Madison degree are:  
 

• Master’s Degrees- 16 minimum graduate-level credits 

• Ph.D. Degrees- 32 graduate-level credits 
 
(Students entering with an M.A. from another university cannot use their first 2 semesters here 
as fulfillment of this requirement.) Please remind students continually of the additional 
Graduate School requirements. 
 
Ph.D. Minors  
For a minor in Portuguese, the student should have a minimum of nine credits beyond 
Portuguese 301/302. Courses taken to fulfill the language requirement cannot count 
toward the minor in Portuguese.  
 
For a minor in Spanish, students should have a minimum of nine credits at the 500 level or 
above. Three of these credits must be taken as an advanced level course.  
 
The form “Ph.D. Minor Agreement for the Department of Spanish and Portuguese” can be 
received from the Graduate Coordinator in 1014 VH. Individual advisors should not sign off on the 
minor in Spanish or Portuguese. Students should be sent to the Director of Graduate Studies in 
the Department of Spanish and Portuguese for approval and signature. Students shall then 
provide a copy of the signed form to the graduate coordinator and keep the original.  
 
Miscellaneous Information  
The Graduate Studies Committee reconfirms that Portuguese 301 may be used only to satisfy 
language requirements, but in all other respects is considered a graduate course (load 
requirements, etc.).  
 
Students taking the Ph.D. preliminary exam are responsible for acquiring a breadth and depth 
of knowledge within their primary, and should consult with the faculty members of the 
examination committee at least a semester in advance as to what their expectations are. 
Faculty practices in fact vary significantly in this regard, and it should be understood that such 
divergences reflect legitimate pedagogical alternatives. Some professors prefer not to consider 
reading lists, or to regard such lists as simply orientational. Others prefer to have students 
negotiate extensive reading lists based on several criteria including the students’ intended 
subfield(s) of concentration for the dissertation. 
 
The Graduate Studies Committee reminds departmental faculty of the “Laundry Sheets” 
developed for the M.A. and the Ph.D. These sheets, kept in the student’s personal file, and on 
the Graduate Student Box file, and filled out by the advisor as the student progresses, help both 
to know which requirements (major, supporting field, etc.) have been met.  
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5. Normal Criteria for Admission and Satisfactory Progress for Graduate 
Students in the Department of Spanish and Portuguese 

 
 

I. Admission Policies 
 

A. Students with B.A. in Spanish or Portuguese  
1. Undergraduate G.P.A. of at least 3.00 on 4.00 scale  
2. G.P.A. in Spanish or Portuguese courses of at least 3.25 
 

B. Students with M.A. in Spanish or Portuguese  
1. G.P.A. in graduate work in Spanish or Portuguese of at least 3.40 (on a 4.00 scale) 

 
C. M.A. equivalency may be considered in the case of candidates who have obtained at 

another institution a number of degree credits comparable with those necessary for our 
M.A. degree.  
 

D. Students granted regular admission with deficiencies must make up such deficiencies 
in addition to regular degree requirements.  
 

E. Requirements for admission on probation:  
1. Students with B.A. in Spanish or Portuguese  

a. Undergraduate G.P.A. of at least 3.0  
b. G.P.A. in Spanish or Portuguese courses of at least 3.0  

 
2. Students with M.A. in Spanish or Portuguese  

a. G.P.A. in graduate work of at least 3.0  
 

3. Any exceptions to the above requirements for admission on probation must be 
recommended by the Admissions Committee.  

 
F. The Department of Spanish and Portuguese will give a two-year deferral to applicants 

admitted into one of its programs if they have also been accepted into the Teach for 
America organization. Applicants will need to formally reapply but the Department 
will accept the re-application and renew the offer of a T.A.ship if that formed part of 
the original offer. Candidates will need to submit their applications and provide 
documentation from Teach for America that they have spent two years working 
with that organization.  
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II. Course Requirements  
 
Graduate School requirements for the M.A. degree are listed in the Graduate School  
bulletin.  
 
The M.A. course work in Spanish normally consists of a minimum of 32 credits (31  
credits for Portuguese). Course work in another department of the University of  
Wisconsin-Madison can be counted toward the minimum 32-credit (31-credit) requirement 
if it has been approved by the Chair in consultation with the Departmental Committee. 
 
After one semester in residence here, incoming Ph.D. graduate students from other universities 
may petition the Graduate Studies Committee to transfer graduate credits taken at their 
previous university to satisfy requirements here. In the Spanish Ph.D., a maximum of three 
courses (nine credits) may be transferred from their previous program toward their degree 
requirements, except in the major field, and no more than three credits may be granted in 
other fields. Each petition must be approved by the advisor, validated by a faculty member 
specializing in that field, and assessed by the Graduate Studies Committee with regard to its 
level and appropriateness. Only in rare circumstances will exceptions be considered. 
 
The Master’s Degree program in Spanish in the Department of Spanish and Portuguese is based 
on nine curriculum areas: Medieval Literature, Golden Age Literature, Modern Peninsular 
Literature, Spanish-American Literature I (Colonial through Modernismo), Spanish-American 
Literature II (From Modernismo to the present), and Phonetics & Phonology, Syntax, 
Language Variation & Change, and Applied Linguistics & Second Language Acquisition. See 
the “Guidelines for the M.A. Candidate in Spanish” for more detailed information.  
 
The Ph.D. Hispanic literature program in the Department of Spanish and Portuguese at the 
University of Wisconsin-Madison offers five areas of study:  
 
 (a) Medieval (d) Spanish American I (Colonial to 1900) 
 (b) Golden Age (e) Spanish American II (Modernismo to present) 
 (c) Modern Peninsular  
 
In addition, Linguistics may be used as a supporting field only, provided written consent of the 
graduate advisor is obtained. 
 
In the doctoral program the student selects a major area of specialization.  The student is 
expected to have a thorough knowledge of the currents, primary works and critical 
bibliography pertaining to it. The student is expected to know the most significant writers 
and works as well as the most important currents and developments in the field; additionally, 
the student must have a good knowledge of critical bibliography. The program of studies 
leading toward the Ph.D. in this Department provides multiple opportunities for the 
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development of analytical skills knowledge of theoretical issues. The selection of the major is 
made by the beginning of the second semester of doctoral studies. Any subsequent change 
should be recorded promptly in the departmental office. See the “Guidelines for the Ph.D. 
Candidate in Spanish” for more detailed information.  
 
The Ph.D. Spanish Linguistics program offers three areas of study:  

a. Theoretical/Formal Spanish Linguistics 
b. Language Variation & Change 
c. Applied Linguistics & Second Language Acquisition 

 
The student selects a major from one of these fields, and the other two become supporting 
fields. Candidates who enter the program through the successful completion of the M.A. 
portfolio must have a concentration in linguistics. 
 
All candidates for the Ph.D. in Spanish or Portuguese must also include in their programs a 
Ph.D. minor, in accordance with the requirements of the Graduate School.  
 
Graduate students must meet the resident credit requirements as specified by the Graduate 
School. For more information on maintaining full-time enrollment, student should see the 
Graduate School’s Academic Policy on Enrollment Requirements: 
https://grad.wisc.edu/documents/enrollment-requirements/ All graduate students who are 
candidates for a graduate degree in this department must take a minimum of two graduate-
level courses in Spanish and/or Portuguese for credit each semester, exclusive of Independent 
Reading courses, with the following exceptions:  
 

1. In the semester before taking the Preliminary Examination, a doctoral student may count 
an Independent Reading (899) designed to work toward the dissertation proposal as one 
of the two courses, as long as another course is taken in the department. This exception 
may only apply once, even in the case that the Preliminary Examination is postponed;  

 
2. Students may count as exceptions up to three courses taken toward their Ph.D. minor. 

Every time that students request this exemption they must fill out the appropriate form for 
this purpose (“Exception to the Two-Course Rule for Minor Courses”) to be signed by the 
advisor and given to the Graduate Coordinator. 

3.  Students in the Linguistics track are exempt from the two graduate-level courses in 
Spanish and/or Portuguese in the semesters when the department does not offer two 
courses in Spanish linguistics (see Appendix D, Guidelines for the M.A. candidate in 
Spanish and Appendix M, Guidelines for the Ph.D. in Spanish Linguistics for further 
details). 

 
An audited course does not count toward the two-course minimum requirement. If the two-
course rule impedes the student’s progress toward completion of the degree, students 
may petition an exception, with the written support of their advisor. This regulation does not 
apply to students who have passed the Ph.D. Preliminary Examination.   

https://grad.wisc.edu/documents/enrollment-requirements/
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III. Normal Completion of Requirements  
 

M.A. students are expected to complete their degree requirements in no more than four 
semesters.  
Students must fulfill Ph.D. language requirements before progressing to the Ph.D. 
preliminary examination.  

1. Students are expected to pass their Ph.D. preliminary examinations by the end of their 
eight semester of graduate study.  
 

2. Students must fulfill the Ph.D. minor requirement before submitting their dissertations for 
defense.  

Students are expected to complete the Ph.D. dissertation within five years of the date of their 
Ph.D. preliminary examinations.  

 
IV. Quality of Work  

 
1. Students must maintain a 3.0 average each semester.  

 
2. The grade of C is not considered satisfactory and must be offset by a grade of A; the 

grade of BC is not considered satisfactory and must be offset by a grade of A or AB. 
 

3. Incompletes may be granted only in emergency situations and then only with 
prior approval of the chair of the Department. Any incomplete not removed 
within one semester after being incurred is automatically considered an unsatisfactory 
grade. 
 

V. Policy on Probation  
 

1. Students who fail to maintain a 3.00 grade average will be placed on probation. A 
student who continues on probation for two consecutive semesters may be dropped 
from the program. The Departmental Committee will inform the student in advance of its 
deliberations so that the student may submit any material in their favor.  

 
 
Adopted 3/15/1979  
Revised 7/1986  
Revised 10/1990  
Revised 3/24/1993  
Revised 5/7/1993  
Revised 11/10/1993  
Revised 8/2001  
Revised 8/ 2002  
Revised 5/2/2007  
Revised 5/1/2009 
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6. Guidelines for the M.A. Candidate in Spanish 
Department of Spanish and Portuguese 

 
The course of studies leading to the Master of Arts degree in Spanish in the Department of 
Spanish and Portuguese at the University of Wisconsin-Madison is a flexible one designed to 
familiarize the candidate to the variety and depth of Spanish and Spanish-American literatures, 
literary criticism, cultural studies and linguistics. The program is for students who complete 
their academic career at the M.A. as well as for those who decide to pursue the Ph.D. Its 
general and specialized approach is beneficial to both types. To the M.A. student it affords the 
breadth of knowledge required for teaching Spanish in secondary schools, community and 
junior colleges. To the doctoral candidate it provides the critical foundation necessary for 
subsequent specialization. All courses in the department include both M.A. and Ph.D. students 
and from the beginning students choose their own sequence of coursework, under the 
guidance of faculty advisors. Courses are designed with various levels of interdisciplinarity and 
varied approaches to literary, cultural and linguistic topics, disciplinary trends, and theoretical 
designs.  
 

I. Admission and Advising  
1. Applicants with a B.A. in Spanish or Portuguese should have an undergraduate GPA of at 

least 3.0 on a 4.0 scale, and a GPA in Spanish or Portuguese courses of at least 3.25. 
Exceptions to these requirements may be made by the Admissions Committee. 

 
2. During the registration period, the student will be asked to supply supplementary 

information regarding courses taken previously, experience abroad, scope of readings in 
Spanish and Spanish-American literatures, and preparation in linguistics. 

 
3. All new M.A. students will write a sample essay during the orientation week of their first 

semester of study. If the department determines that a student needs to improve 
his/her written Spanish, the student will be asked to meet several times during the 
semester with his/her selected advisor to work on composition skills. 

  
4. Each candidate will choose one of six general advisers. The student and the adviser will 

plan a program that takes into account the candidate's interest and strengths. 
 

5.  Candidates who expect to go on to the Doctorate are urged to acquire the basic reading 
knowledge of a second foreign language before entering into the Ph.D. program (see 
“Fulfilling Language Requirements” section in the Policy Handbook). 

 
II. Area Distribution and Course Requirements  

The M.A. course work in Spanish consists of a minimum of 32 credits. Course work in 
another department of the University of Wisconsin–Madison can be counted toward the 
minimum 32-credit requirement if it has been approved by the Chair in consultation 
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with the Departmental Committee, except if the adviser approves taking up to six 
credits in another language (see 1. and 2. below). 
 
The Master’s Degree program in Spanish with a concentration in Literature in the 
Department of Spanish and Portuguese offers study on five curriculum areas: Medieval 
Literature, Golden Age Literature, Modern Peninsular Literature, Spanish-American 
Literature I (Colonial through Modernismo), and Spanish-American Literature II (From 
Modernismo to the present). 
 
The Master’s Degree program in Spanish with a concentration in Linguistics in the 
Department of Spanish and Portuguese offers study on four curriculum areas: (i) 
Phonetics & Phonology, (ii) Syntax, (iii) Language Variation & Change, and (iv) Applied 
Linguistics & Second Language Acquisition. 

1. Spanish 770 (three credits), Introduction to the Profession, is required of all new 
Teaching Assistants.  
 

2. All graduate students who are candidates for an M.A. degree in this department must 
take a minimum of two graduate-level courses in Spanish and/or Portuguese for credit 
each semester, exclusive of Independent Reading courses and audited courses. A 
student who is not in compliance with this requirement is not making adequate 
progress toward the degree and will therefore be deemed not in good academic 
standing. Advisers should be aware that only the Departmental Committee, on the 
favorable recommendation of the Graduate Studies Committee, may grant exemptions.  
 
Students pursuing the Linguistics track are exempt from the two graduate-level courses 
in Spanish and/or Portuguese in the semesters when the department does not offer two 
courses in Spanish linguistics. 

 
III. M.A./Ph.D. Portfolio  

 
Portfolio Review  

Students in Spanish literature and linguistics M.A. program shall submit a research 
portfolio consisting of three term papers from graduate courses in this program. 
Students who entered the M.A. program in the fall 2018 semester shall have the option 
of taking the M.A. / Ph.D. qualifying examination rather than submitting a portfolio. 
Guidelines and reading lists for the qualifying examination are provided in the previous 
version of this appendix and subsequent handbook appendices and are available upon 
request from the graduate coordinator. Students submitting portfolios shall be allowed, 
but not required, to include in their portfolio a brief statement (approximately 1000 
words) explaining their anticipated doctoral research agenda. Each term paper included 
in the portfolio shall represent a different curricular area. Before submitting their 
portfolio pieces, students shall revise them in accordance with the corrections and 
comments provided by their course professors during the initial evaluation of those 
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materials. Students shall submit their portfolio by March 1, and the portfolio review 
committee shall bring their recommendations to the Departmental Committee for 
discussion and final decision at the committee’s March meeting.  

To maintain the curricular breadth of our M.A. program, students who opt for portfolio 
review shall be required to take at least three credits in each of the curricular fields 
within their concentration that are not represented by their portfolio selections. Thus, 
students concentrating in literature shall be required to take three credits in each of the 
two literary fields (of five total) not represented in their portfolios, while students 
concentrating in linguistics shall be required to take three credits in the one linguistic 
field (of four total) not represented in their portfolios. If not course is offered in a given 
area during a student’s four semester of M.A. coursework, that student shall be granted 
an exemption from that requirement. 
 
Each portfolio shall be reviewed and evaluated by a committee composed of the three 
faculty members for whose courses the portfolio pieces were initially submitted. The 
committee shall thus include one faculty member from each of the three curricular 
areas represented in the portfolio. The review committee shall assess each portfolio to 
confirm that the student has achieved the applicable M.A. learning goals as enumerated 
in the department’s Graduate Assessment Plan, and the review committee’s 
recommendation shall then be subject to revision and final decision by the 
Departmental Committee, as described further below. The assessment criteria relating 
to written scholarship read as follows:  
 

1. Articulates, critiques, and elaborates the theories, methods, terminology and 
approaches to inquiry in Hispanic literary studies and/or Spanish linguistics. 

2. Identifies and pursues promising avenues of inquiry, finds and makes use of 
appropriate bibliography, analyzes literary/cultural works or linguistic 
evidence, and develops speaking and writing skills.  

3. Demonstrates knowledge and understanding of Hispanic literatures and/or 
Spanish linguistics in a historical, socio-cultural and global context. 

4. Evaluates or synthesizes information pertaining to questions or challenges in 
the field of study.  

5. Communicates fluently and clearly in Spanish in ways appropriate to the field 
of study. 
 

A grade of Pass on the portfolio shall certify adequate achievement of those goals, and it 
will qualify the student to receive the M.A. degree pending completion of all other 
requirements. It will disqualify the student, however, from admission to the Spanish 
Ph.D. program. A grade of High Pass will indicate that the student has met and exceeded 
standard expectations in these respects by demonstrating a distinct capacity for original 
analytical, critical and theoretical thought and strong potential for success as a doctoral-
level researcher. A grade of High Pass will qualify the student to receive the M.A. degree 
pending completion of all other requirements, and it will grant him or her admission to 
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the Spanish Ph.D. program. A student who receives a failing grade on the M.A. portfolio 
will be required to revise his or her portfolio pieces based on the review committee’s 
feedback before resubmitting them for reevaluation by October 31 of the following 
semester. He or she must obtain at least a passing grade on the revised portfolio in 
order to complete the requirements for the M.A. degree.]  
 
Admission to the Ph.D. program shall also require a minimum grade point average of 3.4 
in the M.A. program. In general, the objective of the portfolio review shall be to 
evaluate each student’s capacity to design, research and write a doctoral dissertation in 
the near future. Therefore, portfolio pieces shall not be evaluated primarily in relation 
to individual course content. Rather, they shall be evaluated jointly, along with the 
statement on future research (if submitted), as evidence of the student’s capacity to 
present persuasive and fully articulated arguments and to use primary and secondary 
sources in a way that shows both responsible research and original thinking.  
 
If the three members of the portfolio review committee do not agree unanimously on a 
portfolio grade, the grade recommended by the majority of committee members shall 
prevail. Before reaching a final judgment, the committee may consult with other faculty 
members in the curricular area of the student’s primary interest to solicit additional 
advice regarding the student’s potential for doctoral study.  
 
In the event a student does not obtain a High Pass from the portfolio review committee, 
there will be a thorough discussion and subsequent ratification of the case by the 
Departmental Committee. If the candidate receives a Pass but two professors are willing 
to defend the candidate and state that they support his or her entrance into the Ph.D. 
program, both professors being willing to direct his or her dissertation, the candidate 
shall be admitted to the Department’s doctoral program in literature or linguistics, 
depending on the M.A. concentration. Both professors must be specialists in either 
literature or linguistics and must represent one or two of the three areas represented in 
the portfolio. The student will be obliged to complete his or her dissertation under the 
supervision of one of the two professors who defended the candidate at the 
Departmental meeting. Students wishing to continue to the Ph.D. are advised to 
approach professors with whom they believe they may want to work before the M.A. 
exam. The student should be aware of the possibility that the two professors may work 
in different fields.  
 
Following the meeting at which the Executive Committee finalizes the portfolio review 
results, the students’ advisors or, in their absence, the chair of the Graduate Studies 
Committee will inform the students promptly of the committee’s decision. Any student 
who is not admitted to the Ph.D. program through the process described here will not 
be eligible for admission to the Ph.D. Students on academic probation will not be 
allowed to participate in the portfolio review process. 

 
Adopted 2/1990    
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9. Portuguese M.A. Reading List1 
 

PORTUGUESE LITERATURE 
Poetry:  
Oxford Book of Portuguese Verse (revised edition)  
Luís de Camões, Os Lusíadas and Lírica (selections by Rodrigues Lapa)  
Antero de Quental, Sonetos (Comunicação)  
Mário de Sá-Carneiro, Poesias  
Fernando Pessoa, Poesias; Mensagem; Poesias de Álvaro de Campos; Odes de Ricardo Reis; 

Poemas de Alberto Caeiro  
Sophia de Mello Breyner Andressen, Selections (Líricas portuguesas, ed. Jorge de Sena, vol. I)  
Carlos de Oliveira, selections (Líricas portuguesas, vol. II)  
Engénio de Andrade, selections (Líricas portuguesas, vol. II)  
António Ramos Rosa, selections (Líricas portuguesas, vol. II)  
 
Novels, Short Fiction and General Prose:  
Fernão Lopes, Crónicas de D. Pedro e D. João (Selections by António José Saraiva, Lisboa: Gradivia, 

1993)  
Dom Duarte, O leal conselheiro (Selections by F. Costa Marques)  
Fernão Mendes Pinto, Peregrinação (Selections by Rodrigues Lapa)  
Padre António Vieira, “Sermão da Sexagésima” (Comunicação) 
Almeida Garrett, Viagens na minha terra  
Alexandre Herculano, Lendas e narrativas (“A Dona Pé de Cabra”; “O bispo negro”; “A 

abóbada”) 
Camilo Castelo Branco, Amor de perdição; Cabeça, coração, estômago  
Eça de Queiroz, read three (3) of the following novels: Os Maias; O primo Basílio; O crime do Padre 

Amaro; A cidade e as serras  
Manuel da Fonseca, Cerromaior  
Miguel Torga, Contos da montanha or Novos contos da montanha  
Virgílio Ferreira, Aparição or Para sempre  
José Cardoso Pires, O delfim or Balada da praia dos cães  
Lídia Jorge, A costa dos murmúrios 
José Saramago, Memorial do convento and O ano da morte de Ricardo Reis or História do cerco de 

Lisboa  
António Lobo Antunes, Os cus de Judas and As naus or O manual dos inquisidores  
 
Drama:  
Gil Vicente, Auto da alma; Auto da barca do Inferno; Farsa de Inês Pereira  
A. Ferreira, A Castro  
Almeida Garrett, Frei Luís de Sousa  
 
Recommended readings:  

 
1 Effective for M.A. candidates entering the M.A. program as of fall 2015. Approved 5/15. 



(APPENDIX 9 in DPH)  
 

32 
 

António José Saraiva and Óscar Lopes, História da literatura portuguesa  
António José Saraiva, Para a história da cultura em Portugal  
 

BRAZILIAN LITERATURE 
 
Anthology: 
Presença da literatura brasileira: História e antologia. Vols. 1 and 2. Org. Antônio Cândido e 

José Aderaldo Castello. São Paulo: DIFEL, 1985, 1994. 
 
Poetry: 
Manuel Bandeira, Apresentação da poesia brasileira 
João Cabral de Melo Neto, A melhor poesia de JCMN. Org. Antônio Carlos Secchin (Editora 

Global, 1985) 
 
Novels and General Prose: 
Joaquim Manuel de Macedo, A moreninha 
Manuel Antônio de Almeida, Memórias de um sargento de milícias 
José de Alencar, O guarani e Iracema 
Machado de Assis, Dom Casmurro, Memórias póstumas de Brás Cubas, and either Quincas 

Borba or Memorial de Aires.  
Aluísio Azevedo, O cortiço 
Euclides da Cunha, Os sertões, ed. W.N. Galvão (EDUSP/Brasiliense, 1985) 
Lima Barreto, O triste fim de Policarpo Quaresma 
Mário de Andrade, Macunaíma 
Oswald de Andrade, Serafim Ponte Grande 
Patrícia Galvão, Parque Industrial 
José Lins do Rego, Menino de engenho and Fogo morto 
Jorge Amado, read: 

Mar morto or Jubiabá  
and 
Gabriela, cravo e canela or Dona Flor e seus dois maridos 

Graciliano Ramos, read: 
São Bernardo or Angústia 

  and 
Vidas secas 

Clarice Lispector, A paixão segundo G.H. and A hora da estrela 
Lygia Fagundes Telles, As meninas 
Raduan Nassar, Lavoura arcaica 
Milton Hatoum, Relato de um certo Oriente 
Bernardo Carvalho, Nove noites 
 
Short Stories: 
Contos brasileiros contemporâneos. Org. Julieta de Godoy Ladeira. São Paulo: Editora Moderna, 

1991 
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Machado de Assis, Contos de Machado de Assis (Editora Atica) 
Guimarães Rosa, Sagarana (Hora e vez de Augusto Matraga) 
Corpo de Baile (Campo Geral) 
Clarice Lispector, Laços de família and A legião estrangeira 
Rubem Fonseca, Feliz ano novo 
 
Drama: 
José de Anchieta, Auto de Santa Úrsula (11 Mil Virgens) 
Martins Pena, O juiz de paz da roça or Judas em sábado de aleluia 
Oswald de Andrade, O rei da vela 
Nelson Rodrigues, Vestido de noiva 
Jorge Andrade, A moratória 
Ariano Suassuna, Auto da Compadecida 
João Cabral de Melo Neto, Morte e vida severina  
Dias Gomes, O pagador de promessas 
Gianfrancesco Guarnieri, Eles não usam black-tie 
 

 
LUSOPHONE AFRICAN LITERATURE 

Poetry: 
Angola:  
 Agostinho Neto  

Arlindo Barbeitos 
António Jacinto 
Arnaldo Santos  
Ana Paula Tavares 

Cabo Verde: 
Jorge Barbosa  
Corsino Fortes  
Osvaldo Osório 
Arménio Vieira  
Vera Duarte 

Guiné-Bissau: 
Vasco Cabral 
Odete Semedo 

Moçambique: 
Noémia de Sousa  
José Craveirinha  
Rui Knopfli  
Luís Carlos Patraquim  
Eduardo White 

São Tomé: 
 Francisco José Tenreiro  

Conceição Lima 
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Novels and Short Fiction: 
Baltazar Lopes, Chiquinho  
António Aurélio Gonçalves, “Pródiga” and “O enterro de nhã Candinha Sena” 
Orlanda Amarílis, Cais Sodré té Salamansa or Ilhéu dos pássaros 
Germano de Almeida, O testamento do Senhor Napumoceno da Silva Araújo or Eva 
Luandino Vieira, Luuanda and Nós, os do Makulusu or A vida verdadeira de Domingos Xavier 

and Lourentinho, Dona Antónia de Sousa Neto e eu 
Pepetela, Lueji or Predadores 
Manuel Rui, Sim, Camarada! and Quem me dera ser onda 
Ondjaki, Avó Dezanove e o segredo do soviético or Bom dia, Camaradas 
José Eduardo Agualusa, Nação crioula or O vendedor de passados 
Luís Bernardo Honwana, Nós matámos o cão tinhoso 
Paulina Chiziane, Ventos do apocalipse or Niketche 
Mia Couto, Terra sonâmbula or A varanda do frangipani or O outro pé da sereia  
Lília Momplé, Ninguém matou Suhura or Neighbours 

João Paulo Borges Coelho, As visitas do Dr. Valdez or As duas sombras do rio 
Abdulai Silá, Eterna paixão or Última tragédia or Mistida  
 
Recommended readings: 
Fernanda Cavacas e António Gomes, eds. Dicionário de autores de literaturas africanas de 

língua portuguesa 
Patrick Chabal, Moema Parente Augel, David Brookshaw, Ana Mafalda Leite and Caroline Shaw, 

The Postcolonial Literature of Lusophone Africa 
Manuel Ferreira, ed., 50 Poetas africanos 
Pires Laranjeira, Literaturas africanas de expressão portuguesa, A Negritude africana de língua 

portuguesa 
Ana Mafalda Leite, Literaturas africanas e formulações pós-colonial, Oralidades e escritas nas 

literaturas africanas 
Frederick G. Williams, Poets of Mozambique/Poetas de Moçambique. Uma selecção bilingue 
Frederick G. Williams, Poets of Cape Verde/Poetas de Cabo Verde. Uma selecção bilingue 
 
Updated 5/15 
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10. Guidelines for the M.A. Candidate in Portuguese 

Department of Spanish and Portuguese 
 

The course of studies leading to the Master of Arts degree in Portuguese in the Department 
of Spanish and Portuguese at the University of Wisconsin-Madison is a flexible one designed to 
introduce the candidate to Portuguese and Brazilian literatures, literary criticism, and linguistics. 
The program is for students who terminate their academic career at the M.A. as well as for 
those who decide to pursue the Ph.D. Its general, non-specialized approach is beneficial to 
both types. To the M.A. student it affords the breadth of knowledge required for teaching 
Portuguese in secondary schools and community and junior colleges. To the potential doctoral 
candidate, it provides the general foundation necessary for subsequent specialization. The 
Master’s program offers a panorama of selected works, a general view of literary and linguistic 
currents, and an introduction to literary and linguistic research.  

 
I. Admission and Advising 

 
1. Applicants with a B.A. in Portuguese or Spanish must have an undergraduate G.P.A. of at 

least 3.00 on a 4.00 scale, and a G.P.A. in Portuguese or Spanish courses of at least 3.25. 
The Admissions Committee may make exceptions to these requirements.  
 

2. During the registration period, the student will be asked to supply supplementary 
information regarding courses taken previously, experience abroad, scope of 
readings in Portuguese and Brazilian literatures, and preparation in linguistics.  
 

3. All candidates will take an examination for written proficiency. An unsatisfactory 
performance, as determined by the examiners, on the written examination will require 
the student to take Portuguese 311 (Fourth-Year Composition and Conversation). Any 
student who receives a grade of less than A in Portuguese 311 will be required to take 
Portuguese 312. Candidates who are not native speakers of Portuguese will take an 
examination for oral proficiency. Any student achieving a grade-point average of less 
than 3.0 in the first semester in residence will be placed on probation. If after the second 
semester of studies the cumulative grade-point average is not 3.0, the student is not 
eligible to continue in the program.  
 

4. Each candidate will confer with the general advisor. The student and the advisor will 
plan a program that takes into account the candidate's interests, strengths and 
deficiencies. If, for example, the student has a strong undergraduate background in a 
particular period of literature, the advisor will not recommend further exposure to 
the same field. Likewise, a student with extensive experience abroad and/or 
undergraduate preparation in composition or conversation may not need further study in 
these areas. 
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5. Candidates who expect to go on to the Doctorate are urged to acquire the basic reading 
knowledge of a second foreign language before taking the M.A. examination. It should 
be another Romance Language, Latin, or German. Other languages may be considered, 
with the approval of the department.  

 
II. Course Requirements 

The M.A. course work in Portuguese consists of a minimum of 31 credits. Related course 
work in another department of the University of Wisconsin-Madison can be counted 
toward the minimum 31-credit requirement if it has been approved by the Chair in 
consultation with the departmental Committee. 
The Master's Degree program in Portuguese in the Department of Spanish and 
Portuguese is based on a series of core courses designed to give the student a broad 
knowledge of Portuguese, Brazilian and Lusophone African literary currents. Specific 
course requirements are as follows: 

1. A one-credit proseminar (Port 707) must be taken by beginning graduate students 
during the fall semester of their first year. The proseminar emphasizes research 
methods, bibliography, special problems in dealing with the literature of the various 
historical periods, the theory and practice of literary criticism, etc. 

 
2. Fifteen credits, in the form of 5 three-credit core courses. The following are core 

courses, designed especially for beginning graduate students:  
 
Port 411: Portuguese Literature from 1140 to 1825; Port 412: Brazilian Literature from 
1500 to 1890; Port 467: Portuguese Literature since 1825; Port 468: Brazilian Literature 
since 1890; Port 451: Lusophone African Literature; Port 361: Portuguese Civilization; 
Port 362: Brazilian Civilization; Port 330: History of the Portuguese Language 
 

3. Fifteen credits of electives are required. Six of these elective credits must be taken as 
seminars. Port 899 (Directed Study) may only satisfy elective credits. Students are 
strongly advised not to take a seminar in an area in which they have no previous 
preparation. Exceptions by consent of instructor.  

 
4. All graduate students who are candidates for an M.A. degree in this department must 

take a minimum of two graduate-level courses in Spanish and/or Portuguese for 
credit each semester, exclusive of Independent Reading courses and audited 
courses. A student who is not in compliance with this requirement is not making 
good progress toward the degree, and will therefore be deemed not in good 
academic standing. Advisors should be aware that only the Departmental Committee, 
on the favorable recommendation of the Graduate Studies Committee, may grant 
exemptions.  

 
III. Reading List 

The M.A. Reading List will constitute a basic corpus of primary works to be viewed 
as an integral part of the M.A. course work. The five curriculum areas are constituted in 
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the following fashion:  
a. Portuguese Literature from its origins to Eça de Queirós 
b. Portuguese Literature of the 20th and 21st centuries 
c. Brazilian Literature to 1900 

d. Brazilian Literature from 1900 

e. African Literature in Portuguese 
 

IV. M.A./Ph.D. Qualifying Examination 
 

1. The M.A.-Ph.D. Qualifying Examination covers the five curriculum areas, of which the 
candidate must take four. The student is required to have taken a course (i.e., not 
necessarily a survey course) in the fifth area. Each of the four areas is tested by a 1.5-
hour exam, consisting of some combination of the following: short questions 
(definitions, terminology, key concepts, etc.), specific questions on key works and/or 
general essay questions (dealing with textual analysis, literary history, contrastive 
studies, etc.). These examinations are scheduled for the third weeks of November and 
April. They will be given in 4 segments over 7 days: Tuesday, two areas; Thursday, two 
areas; Saturday, two areas; the following Tuesday, two areas. The student must indicate 
in writing to the Chair of the Examination Committee at least one week prior to the final 
examination which of the five areas they wish to omit from the Portuguese M.A.-Ph.D. 
Qualifying Examination. At least one part of each area of the M.A.-Ph.D. Qualifying 
Examination must be written in Portuguese.  
 

2. Each area of the M.A.-Ph.D. Qualifying Examination has three possible grades:  
a. Pass with recommendation: M.A. granted and candidate admitted to doctoral 

program.  
b. Pass: M.A. granted but the candidate is not admitted to the doctoral program. 
c. Fail: The candidate is deemed to be admitted to the doctoral program if a 

minimum of two passes with recommendation are obtained, with no failures. 
The M.A. may be granted if there is only one failure.  

 
The candidate is deemed to have passed the Qualifier and is admitted to the 
doctoral program if there are at least two grades of Pass with Recommendation and 
no Fails the first time the examination is taken. Exam results which include three or 
four Passes with Recommendation and no fails are designated Outstanding.  
 

3. M.A.-Ph.D. Qualifying Process: In the event a student does not meet the requirements 
set forth in the M.A. Guidelines document with respect to the Ph.D. Qualifying process, 
there will be a thorough discussion and subsequent ratification of the case by the 
Departmental Committee. If the candidate has no fails on any section of the exam and two 
professors are willing to defend the candidate and state that they support their entrance 
into the Ph.D. program, either professor being willing to direct their dissertation, the 
candidate shall be admitted into the Departments doctoral program. If the candidate has 
two high passes but fails in a maximum of one area, and is supported by two faculty 
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members, that candidate will be admitted into the Ph.D. program on probation and must 
repeat and pass the failed area of the exam within one semester. In either case, the 
student will complete their dissertation under the supervision of one of the two 
professors who defended the candidate at the Departmental meeting. The student 
should be aware of the possibility that the two professors may work in different fields. 
Any student who is not admitted to the Ph.D. program through successful completion of 
the exam or through either of the above-mentioned processes will not be eligible for 
admission to the Ph.D.  
 

4. Any student who does not pass the M.A. examination will be allowed to retake only 
those areas in which they failed as long as they received only two fails and they take 
both area examinations in the next scheduled M.A. examination (i.e. November for 
failed April exam; April for failed November exam). In order to complete the M.A. 
successfully, they must pass both areas; those who fail three or more areas must retake 
the whole M.A. examination at the next scheduled time and must pass all areas in order 
to receive the M.A. degree. No candidate will be permitted to take any areas of the 
M.A. exam for a third time. Admission to the Ph.D. program will be considered by 
the Department on the basis of the first examination only. Students on academic 
probation will not be allowed to take the M.A.-Ph.D. Qualifying Examination.  
 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
These are some general guidelines about what is expected for a Pass and a High Pass on the M.A. 
exams: 
 
For a Pass on the M.A. exam we look for evidence that the candidate has read the material on the 
list in that field and that the information can be given in a manner that is well-organized and 
clearly presented. The answer should be formally correct in its representation, and include 
pertinent data, define terms, and respond to the question asked. The response should be 
analytical rather than summarize plot (in literature) and show that the candidate can do more than 
repeat memorized facts in every area. In Linguistics, the existence of clear lacunae in the 
description of the major historical processes or synchronic analysis of the language is an indication 
that the coverage of the material is not sufficient. 
  
For a High Pass (a.k.a. Pass with Recommendation), we look particularly, but not exclusively, at the 
longer sections because it is there that the candidates can offer insights and demonstrate more 
clearly how the data or problem may be approached from an analytical perspective. In general, we 
consider the student’s ability to develop a persuasive argument and evidence of some original 
thought. Candidates also might show the ability to exemplify theoretical statements while 
demonstrating their familiarity with pertinent data. Linguists expect to see that diachronic 
synchronic analysis is not just a series of piecemeal phenomena, but that there exists some 
relationship between processes studied, and that the candidate’s analytic talent is of Ph.D. caliber. 
 
Adopted 10/31/1990  
Revised 10/09/1991  
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Revised 8/1992  
Revised 5/10/1995  
Revised 5/2/2007 
Revised 5/07/2008  
Revised 5/10/2014 
Revised 3/9/2018 
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12. Guidelines for the Ph.D. Candidate in Spanish 
(Specialization in Hispanic Literature) 

 
I. Admission to Candidacy 

 
1. M.A. students in Spanish at the University of Wisconsin-Madison are admitted to 

doctoral studies in this Department on the recommendation of the M.A. examining 
committee. 

 
2. A graduate student with the M.A. from another institution is admitted to the doctoral 

program by virtue of their acceptance in the Department. A minimum graduate G.P.A. of 
3.40 (on a 4.00 scale) is required. 

 
II. The Academic Advisor 

 
1. The academic advisor plays a key role in guiding, supervising, and mentoring graduate 

students. The doctoral candidate arranges their program with an assigned graduate 
advisor, representing one of the areas of concentration, at the beginning of their studies 
in this department. The advisor represents a field in which the student has expressed 
primary interest. The candidate may, of course, seek advice and suggestions from 
individual professors, but it is important to maintain frequent and ongoing contact with 
the regular advisor. At the beginning of the second semester in residence the academic 
advisor and the candidate make a detailed review of the first semester's progress. New 
doctoral students may also select from the beginning a faculty advisor with whom they 
want to work in their doctoral studies.  
 

2. As soon as the doctoral candidate begins to define a dissertation area, they are 
encouraged to select the dissertation advisor/director. Once identified, the dissertation 
director becomes the academic advisor and will subsequently serve on the student's 
Preliminary Examination examining committee. 

 
III. Areas of Specialization 

 
1. The Ph.D. Hispanic Literature program in the Department of Spanish and Portuguese at 

the University of Wisconsin-Madison offers five areas of study: 
a. Medieval   
b. Golden Age 
c. Modern Peninsular 
d. Spanish American I (Colonial to 1900)  
e. Spanish American II (Twentieth and Twentieth-First Centuries) 
f. Linguistics (may be used as supporting field only, provided written consent of 

graduate advisor is obtained)  
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2. In the doctoral program the student selects a major as an area of specialization. The 
student is expected to have a thorough knowledge of the currents, primary works and 
critical bibliography pertaining to it. The program of studies leading toward the Ph.D. in 
this Department provides multiple opportunities for the development of analytical skills, 
and integrated with those skills an extensive knowledge of theoretical issues. The 
selection of the major is made by the beginning of the second semester of doctoral 
studies, but students can select the Major at the beginning of the doctoral program. Any 
subsequent change should be recorded promptly in the departmental office. 

 
IV. Course Requirement 

 
1. Students must earn a minimum of 51 credits. Credits earned toward the Ph.D. minor, 

minimum.  
 

The graduate school requires 33 of the 51 credits be in graduate level work (identified 
with the graduate level course attribute in the University course guide). 24 of these 33 
credits must be taken within the department.  
 
Note: Students, in consultation with their advisor, should ensure that they have a 
minimum of five advanced courses beyond the M.A., if completed at the University of 
Wisconsin-Madison, or six advanced course beyond the M.A. if completed at another 
institution. At least two of these courses must be in the major. One of these advanced 
courses may be taken outside the Department, with the advisor's consent. An advanced 
course is defined as 600-level, or above. 
 

3. Language Requirements 
 
Knowledge of other languages is essential for doctoral research. Candidates must 
demonstrate proficiency in either one or two languages appropriate for their area of 
research, to be decided in consultation with their advisor. Students are urged to fulfill 
the language requirements as early as possible in their doctoral studies. In any 
event, these must be fulfilled prior to the Preliminary Examination. 
 
While any language may be used to fulfill the language requirement, the most common 
ones are those with regular course offerings or reading knowledge exams like Spanish 
(for candidates in Portuguese) or Portuguese (for candidates in Spanish), French, Italian, 
Latin, German, Arabic, Hebrew, Quechua and Yucatec Maya. Proficiency is defined as 
the level reached in any of the courses or pairs of courses listed below (or their 
equivalent), with the grades indicated, or a score of “Advanced High Pass/High Pass” on 
the UW Extension Reading Knowledge Exam if it is offered. 
 
Requirements for specific languages 

 
 Arabic:  Arabic 321-322 or its equivalent with a grade of B or better. 
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 French:  French 391, “French for Reading Knowledge” with a grade of A, or a score 

of “Advanced High Pass” on the UW Extension French Reading Knowledge 
Exam (for information visit 
https://continuingstudies.wisc.edu/classes/language-reading-exam/) 

 
 German: A score of “high pass” on the UW Extension German Reading Knowledge 

Exam (for information visit 
https://continuingstudies.wisc.edu/classes/language-reading-exam/) 

 
 Hebrew: Hebrew 103-104 or its equivalent with a grade of B or better. 
 
 Italian: A grade of A in either Italian 301 or Italian 201, with the understanding that 

Italian 201 does not count for graduate credit or a score of “Advanced High 
Pass” on the UW Extension Italian Reading Knowledge Exam (for 
information visit https://continuingstudies.wisc.edu/classes/language-reading-

exam/) 
 
 Latin:  Latin 391-392 “Latin for Graduate Reading Knowledge” 

 or 2 college semesters of Latin (e.g., Latin 103 and 104 or the equivalent), 
with a grade of B or better. 

 
 Portuguese:  A grade of B or better in Portuguese 301 and one advanced course 

above P302 or a departmental examination to confirm advanced 
proficiency. 

 (Courses taken to fulfill the language requirement cannot count 
toward the minor in Portuguese.) 

 
 Quechua: A grade of B or better in Anthropology 364 (Advanced Quechua)  
 
 Spanish: A grade of AB or better in a graduate-level Spanish course, or a score of 

“Advanced High Pass” on the UW Extension Spanish Reading Knowledge 
Exam (for information visit 
https://continuingstudies.wisc.edu/classes/language-reading-exam/) 

 
 Yucatec Maya: A grade of B or better in Anthropology/LACIS 376-377  
 

In the event that proficiency has been attained in a way not specified in the list above, 
or for a language not included in the list, students are asked to send a petition to the 
Graduate Studies Committee with relevant documentation (i.e. transcripts from another 
university) so it can ascertain compliance with the requirement. In general, 6 college 
semesters of language practice with a grade of B or better (or the equivalent) is 
considered to be the minimum for being in compliance. 

 

https://continuingstudies.wisc.edu/classes/language-reading-exam/
https://continuingstudies.wisc.edu/classes/language-reading-exam/
https://continuingstudies.wisc.edu/classes/language-reading-exam/
https://continuingstudies.wisc.edu/classes/language-reading-exam/
https://continuingstudies.wisc.edu/classes/language-reading-exam/
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4. Teaching Requirement 
 

All candidates for the Ph.D. degree must teach courses in their language specialty within 
the Department (or teach courses outside approved by the Department) for a minimum 
of two semesters. Such teaching is for the purpose of professional training, and the 
candidate's performance will be monitored by course supervisors and the Departmental 
evaluation committee. The degree will not be conferred until this requirement has been 
satisfied. Please note the following requirements for teaching: 
 
a. Spanish 770 is a requirement for teaching in the department. 

 
b. Since teaching is a requirement for the Ph.D., so then is Spanish 770 by virtue of 

item a. 
 

5. Residency Requirement 
 
Prior to taking the Preliminary Examination, the candidate must have taken a minimum 
of two semesters of six credits each in the department. This does not include 
Independent Study. 
 

6. Ph.D. Minor 
 
The doctoral candidate must present a minor in work done outside of Spanish. The 
minor should be in an area related to the major field of interest. Portuguese, French, 
Comparative Literature and Latin American, Caribbean and Iberian Studies are among 
the most common minors. Distributed minors (for a minimum of 9 credits) must be 
approved by the advisor. Requirements for the minor are established by the respective 
department. Since the minor should complement the student's major area of 
concentration, the student should arrange their program with the minor department as 
early as possible in the doctoral career. For a minor in Portuguese, the student should 
have a minimum of nine credits beyond Portuguese 301/302. Also, courses taken to 
fulfill the language requirement cannot count toward the minor in Portuguese. 
 

7. Transfer Credits 
 
After one semester in residence here, incoming Ph.D. graduate students from other 
universities may petition the Graduate Studies Committee to transfer graduate credits 
taken at their previous university to satisfy requirements here. In the Spanish Ph.D., a 
maximum of three courses (9 credits) may be transferred from their previous program 
toward their degree requirements, except in the major field. Transfer credits could be 
allocated to other requirements in literary theory, languages, advanced courses, or 
distributed minors. Each petition must be approved by the advisor, validated by a 
faculty member specializing in that field, and assessed by the Graduate Studies 
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Committee with regard to its level and appropriateness. Only in rare circumstances will 
exceptions be considered. 
 

V. Satisfactory Progress 
 
1. Students must maintain a 3.0 average each semester; if not, they are placed on 

probation and are ineligible to take the Preliminary Examination. A student on probation 
for over two semesters may be dropped from the doctoral program. 
 

2. Incompletes may be granted only in emergency situations and then only with prior 
approval of the Chair of the Department. Any incomplete not removed within one 
semester after being incurred is automatically a failure. 
 

3. All graduate students who are candidates for a Ph.D. degree in literature in this 
department must take a minimum of two graduate-level courses in Spanish and/or 
Portuguese for credit each semester, exclusive of Independent Reading courses, with 
the following exceptions: 
 
a. in the semester before taking the Preliminary Examination, a doctoral student may 

count an Independent Reading (899) designed to work toward the dissertation 
proposal as one of the two courses, as long as another course is taken in the 
department. This exception may only apply once, even in the case that the 
Preliminary Examination is postponed. 
 

b. students may count as exceptions up to three courses taken toward their Ph.D. 
minor. Every time that students request this exemption they must fill out the 
appropriate form for this purpose (“Exception to the Two-Course Rule for Minor 
Courses”) to be signed by the advisor and given back to the Graduate Coordinator. 

 
An audited course does not count toward the two-course minimum requirement.  
 
If the two-course rule impedes the student’s progress toward completion of the degree, 
students may petition an exception, with the written support of their advisor. This 
regulation does not apply to students who have passed the Ph.D. Preliminary 
Examination. 
 

VI. Preliminary Examination 
 
Examination times: The Preliminary Examination must be taken after course requirements IV. 
(1) - (5) have been met. The examination is given in January and August each year. 
 
Examination committee: The examination committee will consist of three faculty members. 
The advisor’s candidate will serve as Chair of the committee and will coordinate with the 
other two examiners and the candidate to create the reading lists and/or the set of thematic, 
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theoretical or methodological questions to be addressed. 
 
Structure of the examination: The prelim has two parts: a written part and an oral part.  

 
1. Written Part: The written part of the exam has two components: A. A series of take-

home exams and B. A 5- to 10-page dissertation prospectus plus bibliography. 
 

A. Take-Home Exams: The candidate is required to answer two of four questions. 
Duration of the take-home: The candidate will have one week for each take-home 
exam question. Each question should produce an answer no longer than 3000 
words typed in a standard font, double-spaced, and it must include a bibliography 
that follows the MLA (Literature) or APA (Linguistics) style sheet.  
 

B. Dissertation Prospectus: In the semester before taking the Preliminary 
Examination, a doctoral candidate must take an Independent Reading course 
(899) designed to work toward the dissertation proposal. A 5- to10-page 
dissertation prospectus plus bibliography will be submitted to the examination 
committee members at least one week prior to the oral examination. This 
prospectus will represent the candidate’s work during the Independent reading 
as well as serve as a document indicating the candidate’s tentative dissertation 
focus.  

 
2. Oral Part: An oral examination defense follows the written portions of the 

Preliminary Examination. The oral exam defense is, approximately, two hours long, at 
the discretion of the examining committee. It should cover both the take-home 
examinations and the dissertation prospectus. In the oral defense, the candidate will 
clarify, explain or complement the answers provided in their take-home written 
exams and dissertation prospectus. If the candidate provided satisfactory answers to 
the take-home exams, the oral part can be directed mainly towards the defense of 
the dissertation prospectus. This will be an opportunity for the candidate to share 
and receive feedback from the committee as well as a way to narrow down the 
possible dissertation topics. 
 

3. Evaluation: The candidate will receive a grade of pass or fail in the preliminary 
examination. In the case of failing the exam, it could be retaken once within a month 
(after consultation with the adviser). Should the dissertation prospectus be approved, 
the candidate will have a maximum of three months to officially defend a dissertation 
proposal. At the discretion of the examination committee, the prospectus approval 
could already be considered a proposal defense.  

 
 The Doctoral Dissertation 

 
1. The student is encouraged to begin planning the dissertation as early as possible in their 

doctoral studies. Such planning should encompass possible topics and potential 
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directors. The candidate must have narrowed down their topic and determined who will 
serve as the dissertation director by the time of the Ph.D. Preliminary Examination, since 
the dissertation director must be one of the examiners in the major field. The 
determination of the dissertation director is accomplished through mutual agreement 
between professor and candidate. However, when in the opinion of the candidate such 
relationship ceases to function acceptably, the candidate MUST enlist the involvement 
of the Director of Graduate Studies in arranging for a change in dissertation director. 
 

2. The defense of the dissertation proposal is to take place within three months of the 
successful completion of the Preliminary Examination. Students who are unable to 
defend their proposal within this time must petition the Graduate Studies Committee 
for an extension in order to remain in good academic standing. The dissertation topic 
must be approved not only by the director but also by the other two members of the 
student's reading committee (selected jointly by the director and the candidate). They 
will have repeated opportunities for direct advice and consultation with the candidate 
and the director during the writing of the dissertation. Their written approval of the 
dissertation is required prior to the final defense. 
 

3. The Department of Spanish and Portuguese enforces the Graduate School policy that 
establishes a five-year deadline for completion and defense of the doctoral dissertation. 
If the candidate does not complete the dissertation within five years of the Preliminary 
Examination, the candidate must retake this examination. 
 

4. The final oral examination for the Ph.D. (the dissertation defense) will concentrate 
solely on the dissertation and generally does not exceed two hours in length. The 
examining committee is composed of a minimum of four members, at least one of 
whom must be from outside the student’s program in Spanish, and at least three of 
whom, including the dissertation director, should be designated as readers. This 
examination is held at least two weeks after the dissertation is submitted (The topic of 
the dissertation must, of course, pertain to the major field. If after the Preliminary 
Examination the student decides to write on a topic unrelated to the area of major 
concentration, they will be expected to pass a major examination in that field).  
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12. Guidelines for the Ph.D. Candidate in Spanish  
(Specialization in Spanish Linguistics) 

 
We believe that Ph.D. candidates should be encouraged to gain familiarity not with a single 
approach to linguistic analysis, but with the advantages of considering linguistic topics from 
multiple theoretical standpoints. Thus, linguistic theory is to be seen as a tool to be 
manipulated in the analysis of both the current varieties of Spanish and in the 
historical development of these varieties, including as wide a view as possible of their various 
spoken and written manifestations. It is important for the candidate, therefore, to 
develop an understanding both of linguistic concepts and of the way they may be applied to 
language data. This program is designed to provide such an integrated approach.  
 
I. Admission to Candidacy 

 
1. M.A. students in Spanish at the University of Wisconsin-Madison are admitted 

to doctoral studies in this Department on the recommendation of the M.A. 
examining committee.  
 

2. A graduate student with the M.A. from another institution is admitted to the 
doctoral program by virtue of their acceptance by the Department. A minimum 
graduate G.P.A. of 3.40 (on a 4.00 scale) is required. 

 
II. The Academic Advisor 
 

8. The doctoral candidate arranges their program with an assigned graduate advisor, 
representing one of the areas of concentration, at the beginning of their studies in this 
department. The advisor represents a field in which the student has expressed primary 
interest. The candidate may, of course, seek advice and suggestions from individual 
professors, but it is important to maintain frequent and ongoing contact with the 
regular advisor. At the beginning of the second semester in residence the academic 
advisor and the candidate make a detailed review of the first semester's progress. 
 

9. As soon as the doctoral candidate begins to define a dissertation area, they are 
encouraged to select the dissertation advisor/director. Once identified, the 
dissertation director becomes the academic advisor and will subsequently serve on 
the student's Preliminary Examination examining committee.  

 
III. Areas of Specialization 

 
1. The Spanish Linguistics Ph.D. program in the Department of Spanish and 

Portuguese at the University of Wisconsin-Madison offers three areas of 
concentration.  
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a. Theoretical/Formal Spanish Linguistics 
b. Language Variation and Change 
c. Applied Linguistics and Second Language Acquisition 

 
2. In the doctoral program the student selects a major from the three areas; the other two 

automatically become supporting fields. The major is the area of specialization; the 
student is expected to have a thorough knowledge of the currents, primary works and 
critical bibliography pertaining to it. The student is expected to be familiar with the most 
significant linguistic schools and approaches as well as the most important currents and 
developments in the two supporting fields; additionally, the student must have a good 
knowledge of critical bibliography. The program of studies leading toward the Ph.D. in 
this Department provides multiple opportunities for the development of analytical skills, 
and integrated with those skills an extensive knowledge of theoretical issues. The 
selection of the major and supporting fields is made by the beginning of the second 
semester of doctoral studies. Any subsequent change should be recorded promptly in 
the departmental office.  

 
IV. Course Requirements 

 
1. Students must earn a minimum of 51 total credits. Credits earned towards the Ph.D. 

minor, languages, Spanish 770, and transfer credits count towards the 51-credit 
minimum. The graduate school requires 33 of the 51 credits be in graduate level 
work (identified with the graduate level course attribute in the university course 
guide). 24 of these 33 credits must be taken within the department. Because only 
one graduate-level course in Spanish Linguistics will be offered on average per 
semester, students may satisfy departmental credit requirement (24) by using up to 
4 independent study (899) courses, taking courses in literature/culture if these fulfill 
a need in the student’s proposed area of research, or by petitioning to be exempt 
from the requirement due to lack of adequate offerings. 

 
Note: Students, in consultation with their advisor, should ensure that they have a 
minimum of five advanced courses beyond the M.A., if completed at the University of 
Wisconsin-Madison, or six advanced course beyond the M.A. if completed at another 
institution. At least two of these courses must be in the major. One of these advanced 
courses may be taken outside the Department, with the advisor's consent. An advanced 
course is defined as 600 -level, or above. 
 

2. Language Requirements 
 

Knowledge of other languages is essential for doctoral research. Candidates must 
demonstrate proficiency in either one or two languages appropriate for their area of 
research, to be decided in consultation with their advisor. Students are urged to fulfill 
the language requirements as early as possible in their doctoral studies. In any 
event, these must be fulfilled prior to the Preliminary Examination. 
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While any language may be used to fulfill the language requirement, the most common 
ones are those with regular course offerings or reading knowledge exams like Spanish 
(for candidates in Portuguese) or Portuguese (for candidates in Spanish), French, Italian, 
Latin, German, Arabic, Hebrew, Quechua and Yucatec Maya. Proficiency is defined as 
the level reached in any of the courses or pairs of courses listed below (or their 
equivalent), with the grades indicated, or a score of “Advanced High Pass/High Pass” on 
the UW Extension Reading Knowledge Exam if it is offered. 
 
Requirements for specific languages 

 
 Arabic:  Arabic 321-322 or its equivalent with a grade of B or better. 
 
 French:  French 391, “French for Reading Knowledge” with a grade of A, or a score 

of “Advanced High Pass” on the UW Extension French Reading Knowledge 
Exam (for information visit 
https://continuingstudies.wisc.edu/classes/language-reading-exam/) 

 
 German: A score of “high pass” on the UW Extension German Reading Knowledge 

Exam (for information visit 
https://continuingstudies.wisc.edu/classes/language-reading-exam/) 

 
 Hebrew: Hebrew 103-104 or its equivalent with a grade of B or better. 
 
 Italian: A grade of A in either Italian 301 or Italian 201, with the understanding that 

Italian 201 does not count for graduate credit or a score of “Advanced High 
Pass” on the UW Extension Italian Reading Knowledge Exam (for 
information visit https://continuingstudies.wisc.edu/classes/language-reading-

exam/) 
 
 Latin:  Latin 391-392 “Latin for Graduate Reading Knowledge” 

 or 2 college semesters of Latin (e.g., Latin 103 and 104 or the equivalent), 
with a grade of B or better. 

 
 Portuguese:  A grade of B or better in Portuguese 301 and one advanced course 

above P302 or a departmental examination to confirm advanced 
proficiency. 

 (Courses taken to fulfill the language requirement cannot count 
toward the minor in Portuguese.) 

 
 Quechua: A grade of B or better in Anthropology 364 (Advanced Quechua)  
 
 Spanish: A grade of AB or better in a graduate-level Spanish course, or a score of 

“Advanced High Pass” on the UW Extension Spanish Reading Knowledge 

about:blank
about:blank
about:blank
about:blank


(APPENDIX 12 in DPH)   

51 
 

Exam (for information visit 
https://continuingstudies.wisc.edu/classes/language-reading-exam/) 

 
 Yucatec Maya: A grade of B or better in Anthropology/LACIS 376-377  
 

In the event that proficiency has been attained in a way not specified in the list above, 
or for a language not included in the list, students are asked to send a petition to the 
Graduate Studies Committee with relevant documentation (i.e. transcripts from another 
university) so it can ascertain compliance with the requirement. In general, 6 college 
semesters of language practice with a grade of B or better (or the equivalent) is 
considered to be the minimum for being in compliance. 

 
3. Teaching Requirement 

 
All candidates for the Ph.D. degree must teach courses in their language specialty within 
the Department (or teach courses outside approved by the Department) for a 
minimum of two semesters. Such teaching is for the purpose of professional 
training, and the candidate’s performance will be monitored by course supervisors 
and the Departmental evaluation committee. The degree will not be conferred 
until this requirement has been satisfied. Please note the following requirements for 
teaching:  

 
a. Spanish 770 is a requirement for teaching in the department.  

 
b. Since teaching is a requirement for the Ph.D., so then is Spanish 770 by virtue of item a.  

 
4. Residency Requirement 

 
Prior to taking the Preliminary Examination, the candidate must have taken a minimum of 
two semesters of six credits each in the department. This does not include Independent 
Study. 

 
5. Ph.D. Minor 
 

The doctoral candidate must present a minor in work done outside of Spanish. The 
minor should be in an area related to the major field of interest. Distributed minors (for a 
minimum of 9 credits) must be approved by the advisor. Requirements for the minor are 
established by the respective department. Since the minor should complement the 
student’s major area of concentration, the student should arrange their program with 
the minor department as early as possible in the doctoral career. For a minor in 
Portuguese, the student should have a minimum of nine credits beyond Portuguese 
301/302. Also, courses taken to fulfill the language requirement cannot count toward the 
minor in Portuguese (see #2 Language Requirements above). Similarly, courses taken for a 
minor in Educational Psychology, Curriculum & Instruction or Second Language Acquisition 
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cannot also be counted as Research Design courses. 
 

6. Transfer Credits 
 
After one semester in residence here, incoming Ph.D. graduate students from other 
universities may petition the Graduate Studies Committee to transfer graduate credits 
taken at their previous university to satisfy requirements here. In the Spanish Ph.D., a 
maximum of three courses (9 credits) may be transferred from their previous program 
toward their degree requirements, except in the major field, and no more than three 
credits in each other field. Transfer credits could be allocated to other requirements in 
research design, languages, advanced courses, or distributed minors. Each petition must 
be approved by the advisor, validated by a faculty member specializing in that field, and 
assessed by the Graduate Studies Committee with regard to its level and appropriateness. 
Only in rare circumstances will exceptions be considered. 

 
V. Satisfactory Progress 

 
1. Students must maintain a 3.0 average each semester; if not, they are placed on 

probation and are ineligible to take the Preliminary Examination. A student on probation 
for over two semesters may be dropped from the doctoral program. 
 

2. Incompletes may be granted only in emergency situations and then only with prior 
approval of the Chair of the Department. Any incomplete not removed within one 
semester after being incurred is automatically a failure.  
 

3. All graduate students who are candidates for a Ph.D. in Spanish Linguistics must take all 
Linguistics courses offered in Department of Spanish & Portuguese for credit each 
semester, with the following exceptions:  

 
a. In the semester before taking the Preliminary Examination, a doctoral student 

may take an Independent Reading (899) designed to work toward the dissertation 
proposal in lieu of a Linguistics course offered in the Department of Spanish & 
Portuguese. 
 

b. Students may take up to three courses that count toward their Ph.D. minor in lieu of 
a Linguistics course offered in the Department of Spanish & Portuguese. Every time 
that students request this exemption they must fill out the appropriate form for 
purpose (“Exception to the Two-Course Rule for Minor Courses”) to be signed by the 
advisor and given back to the Graduate Coordinator. 

An audited Linguistics course does not count toward the requirement in 3.  
If taking all the Linguistics courses offered in the Department impedes the student’s 
progress toward completion of the degree, students may petition an exception, with the 
written support of their advisor. This regulation does not apply to students who have 
passed the Ph.D. Preliminary Examination.  
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VI. Preliminary Examination 
 
Examination times: The Preliminary Examination must be taken after course requirements IV. 
(1) - (5) have been met. The examination is given in January and August each year. 
 
Examination committee: The examination committee will consist of three faculty members. 
The advisor’s candidate will serve as Chair of the committee and will coordinate with the 
other two examiners and the candidate to create the reading lists and/or the set of thematic, 
theoretical or methodological questions to be addressed. 
 
Structure of the examination: The prelim has two parts: a written part and an oral part.  
 

1. Written Part: The written part of the exam has two components: A. A series of take-
home exams and B. A 5- to 10-page dissertation prospectus plus bibliography. 

 
A. Take-Home Exams: The candidate is required to answer two of four questions. 

Duration of the take-home: The candidate will have one week for each take-
home exam question. Each question should produce an answer no longer 
than 3000 words typed in a standard font, double-spaced, and it must include 
a bibliography that follows the MLA (Literature) or APA (Linguistics) style 
sheet.  
 

B. Dissertation Prospectus: In the semester before taking the Preliminary 
Examination, a doctoral candidate must take an Independent Reading course 
(899) designed to work toward the dissertation proposal. A 5- to10-page 
dissertation prospectus plus bibliography will be submitted to the 
examination committee members at least one week prior to the oral 
examination. This prospectus will represent the candidate’s work during the 
Independent reading as well as serve as a document indicating the 
candidate’s tentative dissertation focus.  

 
2. Oral Part: An oral examination defense follows the written portions of the 

Preliminary Examination. The oral exam defense is, approximately, two hours long, at 
the discretion of the examining committee. It should cover both the take-home 
examinations and the dissertation prospectus. In the oral defense, the candidate will 
clarify, explain or complement the answers provided in their take-home written 
exams and dissertation prospectus. If the candidate provided satisfactory answers to 
the take-home exams, the oral part can be directed mainly towards the defense of 
the dissertation prospectus. This will be an opportunity for the candidate to share 
and receive feedback from the committee as well as a way to narrow down the 
possible dissertation topics. 
 

Evaluation: The candidate will receive a grade of pass or fail in the preliminary examination. 
In the case of failing the exam, it could be retaken once within a month (after consultation 
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with the adviser). Should the dissertation prospectus be approved, the candidate will have a 
maximum of three months to officially defend a dissertation proposal. At the discretion of 
the examination committee, the prospectus approval could already be considered a proposal 
defense.  
 

VII. The Doctoral Dissertation 
 
1. The student is encouraged to begin planning the dissertation as early as possible in their 

doctoral studies. Such planning should encompass possible topics and potential directors. 
The candidate must have narrowed down their topic and determined who will serve as 
the dissertation director by the time of the Ph.D. Preliminary Examination, since the 
dissertation director must be one of the examiners in the major field. The determination 
of the dissertation director is accomplished through mutual agreement between 
professor and candidate. However, when in the opinion of the candidate such 
relationship ceases to function acceptably, the candidate MUST enlist the 
involvement of the Director of Graduate Studies in arranging for a change in 
dissertation director.  

 
2. The defense of the dissertation proposal is to take place within eight months of the 

successful completion of the Preliminary Examination. Students who are unable to 
defend their proposal within this time must petition the Graduate Studies Committee 
for an extension in order to remain in good academic standing. The dissertation topic 
must be approved not only by the director but also by the other two members of the 
student's reading committee (selected jointly by the director and the candidate). They 
will have repeated opportunities for direct advice and consultation with the candidate 
and the director during the writing of the dissertation. Their written approval of the 
dissertation is required prior to the final defense.  

 
3. The Department of Spanish and Portuguese enforces the Graduate School policy 

that establishes a five-year deadline for completion and defense of the doctoral 
dissertation. If the candidate does not complete the dissertation within five years of 
the Preliminary Examination, the candidate must retake this examination.  

 
4. The final oral examination for the Ph.D. (the dissertation defense) will concentrate 

solely on the dissertation and generally does not exceed two hours in length. The 
examining committee is composed of a minimum of four members, at least one of 
whom must be from outside the student’s program in Spanish, and at least three of 
whom, including the dissertation director, should be designated as readers. This 
examination is held at least two weeks after the dissertation is submitted (The topic of 
the dissertation must, of course, pertain to the major field. If after the Preliminary 
Examination the student decides to write on a topic unrelated to the area of major 
concentration, they will be expected to pass a major examination in that field.). 
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13. Guidelines for the Ph.D. Candidate in Portuguese 
Department of Spanish and Portuguese 

 
I. Admission to Candidacy 

 
1. M.A. students in Portuguese at the University of Wisconsin-Madison are admitted to 

doctoral studies in this Department upon successful completion of the Ph.D. Qualifying 
Examination (see Guidelines for the M.A. in Portuguese).  

 
2. A graduate student with the M.A. from another institution is admitted to the doctoral 

program by virtue of their acceptance by the Department. A minimum graduate G.P.A. of 
3.40 (on a 4.00 scale) is required.  

 
II. The Academic Advisor 

 
1. The doctoral candidate arranges their program with an assigned graduate advisor, 

representing one of the areas of concentration, at the beginning of their studies in this 
department. The advisor represents a field in which the student has expressed primary 
interest. The candidate may, of course, seek advice and suggestions from individual 
professors, but it is important to maintain frequent and ongoing contact with the regular 
advisor. At the beginning of the second semester in residence the academic advisor and 
the candidate make a detailed review of the first semester's progress.  

 
2. As soon as the doctoral candidate begins to define a dissertation area, they are 

encouraged to select the dissertation advisor/director. Once identified, the dissertation 
director becomes the academic advisor and will subsequently serve on the student's 
Preliminary Examination examining committee.  

 
III. Areas of Specialization 

 
1. The Portuguese Ph.D. program in the Department of Spanish and Portuguese at the 

University of Wisconsin-Madison offers the following areas of study:  
 

a) Portuguese Literature from its origins to Eça de Queirós 
b) Portuguese Literature of the 20th and 21st centuries 
c) Brazilian Literature to 1900 
d) Brazilian Literature from 1900 
e) African Literature in Portuguese 

 
2. In the doctoral program the student selects a major, which is the area of specialization; 

the student is expected to have a thorough knowledge of the currents, primary works and 
critical bibliography pertaining to it. The student is expected to know the most significant 
writers and works as well as the most important currents and developments in the 
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supporting fields; additionally, the student must have a good knowledge of critical 
bibliography. The program of studies leading toward the Ph.D. in this Department 
provides multiple opportunities for the development of analytical skills, and integrated 
with those skills an extensive knowledge of theoretical issues. The selection of the major 
and supporting fields is made by the beginning of the second semester of doctoral studies. 
Any subsequent change should be recorded promptly in the departmental office.  
 

IV. Course Requirements 
 
1. The minimum requirements are: nine credits in the major and six in each of the two 

supporting fields. Course credits earned in the M.A. program (with the exception of Port 
311-312, Port 330, Port 361-362, and Port 707 (the proseminar)), and any transfer credits 
used to satisfy M.A. requirements, do satisfy the Ph.D. course requirements. A maximum of 
three credits of independent study (Port 899) in each of the areas of concentration may be 
used, with prior departmental approval, when corresponding courses are not offered in a 
timely fashion.  

 
Note: Students, in consultation with their advisor, should ensure that they have a 
minimum of five advanced courses beyond the M.A., if completed at the University of 
Wisconsin-Madison, or six advanced course beyond the M.A. if completed at another 
institution. At least two of these courses must be in the major. One of these advanced 
courses may be taken outside the Portuguese program or transferred from another 
institution, with the advisor's consent. An advanced course is defined as 400-level, or above. 
The proseminar is for M.A. students only and does not count for doctoral credit.  
 

2. Three credits of graduate coursework is the minimal requirement in literary theory. 
 

3. Language Requirements 
 

A knowledge of several languages is essential for doctoral research. Therefore, students 
are urged to fulfill the language requirements as early as possible in their doctoral studies. 
In any case, they must be fulfilled prior to the Preliminary Examination. The candidate 
must demonstrate advanced proficiency in a minimum of two languages, to be 
determined in consultation with the advisor. The most common languages are Spanish, 
French, Italian, Latin, German and Arabic, depending on the candidate's major and minor. 
Advanced proficiency is defined as six college semesters with a grade of B or better. In 
Spanish, advanced proficiency can also be achieved with a grade of A in Spanish 323. An 
advanced pass on the UW Continuing Studies Language Reading Knowledge Examinations 
in French, German, Italian or Spanish will be accepted as an alternative. The exam is 1 
hour long and currently costs $60. The exam is taken at 21 N. Park Street. Students can 
register online at https://continuingstudies.wisc.edu/classes/language-reading-exam/or 
by phone (608-262-2451). The exam is given three times per year: in either April, May, 
and August, or in November and December. Please see the website for more information. 
Exceptions to the above policies may be petitioned by the advisor to the Departmental 

https://continuingstudies.wisc.edu/classes/language-reading-exam/
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Committee. 
 

4. Teaching Requirement 
 
All candidates for the Ph.D. degree must teach courses in their language specialty within 
the Department (or teach courses outside approved by the Department) for a minimum of 
two semesters. Such teaching is for the purpose of professional training, and the 
candidate's performance will be monitored by course supervisors and the Departmental 
evaluation committee. The degree will not be conferred until this requirement has been 
satisfied.  
 

5. Residency Requirement  
 
Prior to taking the Preliminary Examination, the candidate must have taken a minimum of 
two semesters of six credits each in the Department. This does not include Independent 
Study.  
 

6. Ph.D. Minor 
 
The doctoral candidate must present a minor in work done outside of Portuguese. The 
minor should be in an area related to the major field of interest. Spanish, French, 
Comparative Literature, Linguistics, and Latin American, Caribbean and Iberian Studies are 
among the most common minors. Distributed minors (for a minimum of 9 credits) must be 
approved by the advisor. Requirements for the minor are established by the respective 
department. Since the minor should complement the student's major area of 
concentration, the student should arrange their program with the minor department as 
early as possible in the doctoral career. For a minor in Spanish, students should have a 
minimum of nine credits at the 500 level or above. Three of these credits must be taken as 
an advanced level course.  
 

7. Transfer Credits 
 
After one semester in residence here, incoming Ph.D. graduate students from other 
universities may petition the Graduate Studies Committee to transfer graduate credits 
taken at their previous university to satisfy requirements here. In the Portuguese Ph.D., a 
maximum of three courses (9 credits) may be transferred from their previous program 
toward their degree requirements, except in the major field, and no more than three 
credits may be transferred per supporting field, totaling six credits. Each petition must be 
approved by the advisor, validated by a faculty member specializing in that field, and 
assessed by the Graduate Studies Committee with regard to its level and appropriateness. 
Only in rare circumstances will exceptions be considered. 

 
V. Satisfactory Progress 
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1. Students must maintain a 3.0 average each semester; if not, they are placed on probation 
and are ineligible to take the Preliminary Examination. A student on probation for over 
two semesters may be dropped from the doctoral program. 

 
2. Incompletes may be granted only in emergency situations and then only with prior 

approval of the Chair of the Department. Any incomplete not removed within one 
semester after being incurred is automatically a failure.  

 
3. All graduate students who are candidates for a Ph.D. degree in Portuguese in this 

department must take a minimum of two graduate-level courses in Spanish and/or 
Portuguese for credit each semester, exclusive of Independent Reading courses, with the 
following exceptions:  
 

a) In the semester before taking the Preliminary Examination, a doctoral student may 
count an Independent Reading (899) designed to work toward the dissertation 
proposal as one of the two courses, as long as another course is taken in the 
department. This exception may only apply once, even in the case that the 
Preliminary Examination is postponed.  
 

b) Students may count as exceptions up to three courses taken toward their Ph.D. 
minor. Every time that students request this exemption they must fill out the 
appropriate form for this purpose (“Exception to the Two-Course Rule for Minor 
Courses”) to be signed by the advisor and given back to the Graduate Coordinator. 

 
An audited course does not count toward the two-course minimum requirement.  
 
If the two-course rule impedes the student’s progress toward completion of the degree, 
students may petition an exception, with the written support of their advisor. This 
regulation does not apply to students who have passed the Ph.D. Preliminary Examination.  

 
VI. Preliminary (Comprehensive) Examination 

 
Examination times: The Preliminary Examination must be taken after course requirements IV. 
(1) - (5) have been met. The examination is given in January and August each year. 
 
Examination committee: The examination committee will consist of three faculty members. 
The advisor’s candidate will serve as Chair of the committee and will coordinate with the 
other two examiners and the candidate to create the reading lists and/or the set of thematic, 
theoretical or methodological questions to be addressed. 
 
Structure of the examination: The prelim has two parts: a written part and an oral part.  
 

1. Written Part: The written part of the exam has two components: A. A series of take-
home exams and B. A 5- to 10-page dissertation prospectus plus bibliography. 
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A. Take-Home Exams: The candidate is required to answer two of four questions. 

Duration of the take-home: The candidate will have one week for each take-
home exam question. Each question should produce an answer no longer 
than 3000 words typed in a standard font, double-spaced, and it must include 
a bibliography that follows the MLA (Literature) or APA (Linguistics) style 
sheet.  
 

B. Dissertation Prospectus: In the semester before taking the Preliminary 
Examination, a doctoral candidate must take an Independent Reading course 
(899) designed to work toward the dissertation proposal. A 5- to10-page 
dissertation prospectus plus bibliography will be submitted to the 
examination committee members at least one week prior to the oral 
examination. This prospectus will represent the candidate’s work during the 
Independent reading as well as serve as a document indicating the 
candidate’s tentative dissertation focus.  

 
2. Oral Part: An oral examination defense follows the written portions of the 

Preliminary Examination. The oral exam defense is, approximately, two hours long, at 
the discretion of the examining committee. It should cover both the take-home 
examinations and the dissertation prospectus. In the oral defense, the candidate will 
clarify, explain or complement the answers provided in their take-home written 
exams and dissertation prospectus. If the candidate provided satisfactory answers to 
the take-home exams, the oral part can be directed mainly towards the defense of 
the dissertation prospectus. This will be an opportunity for the candidate to share 
and receive feedback from the committee as well as a way to narrow down the 
possible dissertation topics. 
 

Evaluation: The candidate will receive a grade of pass or fail in the preliminary examination. 
In the case of failing the exam, it could be retaken once within a month (after consultation 
with the adviser). Should the dissertation prospectus be approved, the candidate will have a 
maximum of three months to officially defend a dissertation proposal.  

 
VII. The Doctoral Dissertation 

 
1. The student is encouraged to begin planning the dissertation as early as possible in their 

doctoral studies. Such planning should encompass possible topics as well as  
potential directors. The candidate must have narrowed down their topic and  
determined who will serve as the dissertation director by the time of the Preliminary  
Examination, since the dissertation director must be one of the examiners in the major field. 
The determination of the dissertation director is accomplished through mutual agreement 
between professor and candidate. However, when in the opinion of the candidate such 
relationship ceases to function acceptably, the candidate MUST enlist the involvement of 
the Director of Graduate Studies in arranging for a change in dissertation director.  
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2. The defense of the dissertation proposal is to take place within eight months of the 

successful completion of the Preliminary Examination. Students who are unable to defend 
their proposal within this time must petition the Graduate Studies Committee for an 
extension in order to remain in good academic standing. The dissertation topic must be 
approved not only by the director but also by the other two members of the student's 
reading committee (selected jointly by the director and the candidate). They will have 
repeated opportunities for direct advice and consultation with the candidate and the 
director during the writing of the dissertation. Their written approval of the dissertation is 
required prior to the final defense.  
 

3. The Department of Spanish and Portuguese enforces the Graduate School policy that 
establishes a five-year deadline for completion and defense of the doctoral dissertation. If 
the candidate does not complete the dissertation within five years of the Preliminary 
Examination, the candidate must retake this examination. 
 

4. The final oral examination for the Ph.D. (the dissertation defense) will concentrate solely on 
the dissertation and generally does not exceed two hours in length. The examining 
committee is composed of a minimum of four members, at least one of whom must be 
from outside the student’s program in Portuguese, and at least three of whom, including 
the dissertation director, should be designated as readers. This examination is held at least 
two weeks after the dissertation is submitted. (The topic of the dissertation must, of 
course, pertain to the major field. If after the Preliminary Examination the student decides 
to write on a topic unrelated to the area of major concentration, they will be expected to 
pass a major examination in that field.)  

 
 
 
Adopted 10/1991   
Revised 9/13/1995   
Revised 11/12/1997   
Revised 2/16/2000 
Revised 11/29/2000 
Revised 5/12/2003 
Revised 5/5/2005  
Revised 5/2/2007 
Revised 5/5/2010 
Revised 3/9/2018 
Revised 10/8/2018
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14. Ph.D. Minor Agreement Form 
 
Student Name (Last, First, Middle)  Student UID # (10 digits) 
 
 
 
Name of degree major  Area of Specialization within Major 
 
 
 
Name of minor option Is this an Original or Revised Form? 
(i.e., A= Mathematics; B= Distributed) 
 
 
 
Date 
 

 
LIST MINOR COURSES AS THEY APPEAR ON YOUR MADISON CAMPUS TRANSCRIPT 
Department  Course  Course     Credits  Grade  Sem/ 
Name   Number Title           Year 

[EXAMPLE] 
[Biochemistry  904  Seminar- Cell Biology (adv)   3    B   Fall 2015] 

 
 
 
 
 
 
 
 
 
 
 
 
________________________________________________ 
Signature and Date, Major Advisor: Option A and B 
 
________________________________________________ 
Signature and Date, Minor Department: Option A only 
 
________________________________________________ 
Signature and Date, Major Department Chair: Option B Only 
 
________________________________________________ 
Signature and Date, Major Departmental Ph.D. Coordinator
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 16. Fact Sheet for Graduate Students 
 Department of Spanish and Portuguese 

 
1. Advisors and Dissertation Directors  
All graduate students are assigned an advisor when they come into the Department. Your advisor 
will be a faculty member whose specialty corresponds to your expressed academic interest; or, if 
as an M.A. candidate you have chosen not to specify an academic field, your advisor may be the 
Director of Graduate Studies. You may change your advisor at any time: speak with the faculty 
member you would like to become your advisor, and if they agree, inform the graduate program 
assistant and your former advisor of the change. Candidates for the Ph.D. should discuss with 
their advisor their research interest and the most appropriate faculty member to direct their 
dissertations: your dissertation director will automatically be your academic advisor, but do not 
assume that your advisor will automatically become the director of your dissertation; make your 
expectations explicit. If, as a dissertator, you reach the conclusion that you wish to work with a 
different director from the one you have, you should speak with the Director of Graduate Studies. 
For those M.A. candidates who wish to enter the Ph.D. program, it is beneficial to have as your 
advisor a faculty member in your proposed doctoral field before you take the M.A. examination, 
since the examination is also the Ph.D. qualifier. See Guidelines for the M.A. Candidate, 
Guidelines for the Ph.D. Candidate. 
  
2. Enrollment  
Always consult with your advisor about enrollment, and keep them informed if your situation 
changes. You will need your advisor’s signature on the enrollment form (the Advisor Consent to 
Register) provided by the graduate coordinator, but remember that you also need that signature 
to authorize any subsequent change you might make by adding, dropping or substituting courses.  
3. Rules and Regulations  
Graduate programs are administered in accordance with two sets of regulations, one established 
by the Graduate School and the other by the Department. Graduate School regulations typically 
cover such questions as grade requirements, probation policy, time constraints on degrees, and 
some degree requirements (e.g., minimum credits, or the stipulation that Ph.D. degrees must 
have a minor); information on these regulations is to be found in the Graduate School’s 
Academic Policies and Procedures (https://grad.wisc.edu/academic-policies/). If you are unable 
to find information that you need from the Graduate School, the Department’s graduate program 
assistant will usually be able to tell you the best person to contact there.  
The Department typically regulates specific degree requirements, including areas in which credit 
must be taken, the composition of M.A. or Preliminary exams, how a Ph.D. committee is set up, 
and so on. In the Department of Spanish and Portuguese, these regulations are explained in the 
documents listed below, and explained in more detail in each set of Guidelines for each program, 
and in the Graduate Handbook. 
 
4. Transfer of Credit  
After one semester in residence here, incoming Ph.D. graduate students from other universities 
may petition the Graduate Studies Committee to transfer graduate credits taken at their 

https://grad.wisc.edu/academic-policies/
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previous university to satisfy requirements here. In the Spanish Ph.D., a maximum of three 
courses (9 credits) may be transferred from their previous program toward their degree 
requirements, except in the major field, and no more than three credits may be granted in 
other fields. Transfer credits could be allocated to other requirements in literary theory, 
research design, languages, advanced courses, or distributed minors. In the Portuguese Ph.D., a 
maximum of three courses (9 credits) may be transferred from their previous program toward 
their degree requirements, except in the major field, and no more than three credits may be 
transferred per supporting field, totaling six credits. Each petition must be approved by the 
advisor, validated by a faculty member specializing in that field, and assessed by the Graduate 
Studies Committee with regard to its level and appropriateness. Only in rare circumstances will 
exceptions be considered. 
 
Speak with your advisor about this. You must have been in residence for at least one semester 
before requesting transfer of credits, but after that time, it is better to do it sooner than later, 
since if the Department is unable to approve the transfer, you will need to satisfy the relevant 
requirement by course work. See Guidelines for the M.A. Candidate.  
 
5. The Two-Course Rule  
The Department requires that all graduate students (with the exception of those who have passed 
Ph.D. prelims and do not need further course work) enroll in a minimum of two courses per 
semester in the Department. Since this is a Department requirement, the courses may be in 
Spanish or Portuguese, or in courses cross listed with Spanish or Portuguese having a Spanish or 
Portuguese course number. Students may count as exceptions up to three courses taken toward 
their Ph.D. minor. Every time that students request this exemption they must fill out the 
appropriate form for this purpose (“Exception to the Two-Course Rule for Minor Courses”) to be 
signed by the advisor and given back to the Graduate Coordinator. Audited courses cannot satisfy 
this requirement. In the semester before taking the Preliminary Examination, a doctoral student 
may count an Independent Reading (899) designed to work toward the dissertation proposal as 
one of the two courses, as long as another course is taken in the department. This exception may 
only apply once, even in the case that the Preliminary Examination is postponed. Students in the 
Linguistics track are exempt from the two graduate-level courses in Spanish and/or Portuguese 
in the semesters when the department does not offer two courses in Spanish linguistics (see 
see Appendix D, Guidelines for the M.A. candidate in Spanish and Appendix M, Guidelines for 
the Ph.D. in Spanish Linguistics for further details) 
 
Students not enrolled in two courses in the department are considered not to be in good standing. 
See Guidelines for Graduate Advisors and Normal Criteria for Admission and Satisfactory Progress.  
 
6. Independent Readings  
Independent Reading (also known as Directed Study) courses are intended to enable graduate 
students to work with a faculty member in the area of their specialty on material which is not 
contained in courses that are regularly offered, or on a research project. If you are interested in 
taking an Independent Reading, you should approach the faculty member concerned and discuss 
the project you have in mind. If the faculty member agrees to direct the Independent Reading, you 
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will need to make explicit its content and bibliography to be read, the number of credits, and the 
final requirement of the course (e.g., a paper or some other type of project). It is the policy of the 
Department not to permit independent Readings in areas in which courses are currently given, 
though they may exceptionally be offered in lieu of graduate courses which cannot be scheduled 
owing to lack of demand. Remember, however, that if you take an Independent Reading and want 
or need it to satisfy a degree requirement, you must have the approval of the Department (by 
petitioning the Graduate Studies Committee) for the course to have that effect. M.A. students 
may use one 899 and Ph.D. students up to 3 899s to fulfill requirements (Ph.D. students in the 
Linguistics track may use up to 4 899s. See Appendix M, Guidelines for the  
 
Ph.D. in Spanish Linguistics for further details). See Guidelines for Graduate Advisors and 
Guidelines for the M.A. Candidate.  
 
7. Grievance Procedure  
The Graduate Studies Committee handles grievances of an academic nature. You are encouraged 
to discuss your grievance first, orally or in writing, with the individual(s) most directly responsible. 
If no resolution results, you may address your complaint to the Director of Graduate Studies (or 
the Chair of the Department, if your grievance involves the Director). A subcommittee of three 
faculty members will be constituted to consider your grievance. This committee will consist of the 
Director (or Department Chair), a faculty member chosen by the Director or the Department Chair, 
and a faculty member chosen by you. If no resolution is found, you may appeal to the 
Departmental Committee (see also Graduate School Student Handbook, page 22). For grievances 
related to sexual harassment or discrimination contact the departmental representative, whose 
name is available from the graduate program assistant.  
 
8. T.A. Leaves of Absence  
If you need to request a leave of absence from your duties as a T.A., you should send the request 
in writing to the Graduate Studies Committee within the first two weeks of the semester prior to 
the semester for which you are requesting the leave. In your request, you should clearly explain 
the reasons for which you need the leave of absence and, as always, it must be accompanied by 
the written approval of your advisor. Requests for leaves are considered in the order they are 
received; if your request arrives later than the first two weeks of the semester, the Committee 
may not be able to consider it. Note that, unless an exception is made, the semester of absence is 
deducted from your period of guaranteed support as a T.A. Such an exception may be made if, 
during the semester of leave, you continue as a full-time graduate student in the Department, or 
on an ad hoc basis when the Department considers the circumstances of your request. During the 
first two weeks of the semester before you return from a leave, you should advise the 
department Chair in writing that you will be returning to active status; failure to do this will mean 
the loss of a guaranteed teaching slot for the semester of your return. See Department Fact Sheet 
for Teaching Assistants.  
 
Many aspects of your position as a T.A., including some types of leave, are regulated not by the 
Department, but by the provisions of the Agreement between the State of Wisconsin and the 
Teaching Assistants Association. If you have questions about the Agreement, or about the 
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grievance procedure for T.A.s, the graduate program assistant will be able to tell you where to 
direct them.  
 
9. Further Information  
Further information is provided in the following documents, available from the graduate 
program assistant:  

• Guidelines for the M.A. Candidate (Spanish/Portuguese)  

• Normal Criteria for Admission and Satisfactory Progress for Graduate Students in 
the Department of Spanish and Portuguese 

• Guidelines for Graduate Advisors  

• Guidelines for the Ph.D. Candidate (Span. Linguistics / Span. Literature / 
Portuguese)  

• Recommendations for Dissertators  

• Department Fact Sheet for Teaching Assistants  

• Guidelines for T.A. and LT T.A. Class Assignments  
 
Adopted 2/16/2000  
Revised 8/ 2001  
Revised 5/2/2007  
Revised 4/4/2018 
Revised 12/12/2019
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18. Recommendations for Dissertators 

The following is a list of suggestions for dissertators; these are not requirements but information 

intended to complement the Departmental Policy Handbook and the Graduate School's information 

for dissertators (various pamphlets).  

• Compose your committee in conjunction with your dissertation director soon after prelims. 
Remember, according to departmental policy your dissertation director must be a member of 
your major field examining committee. Do not assume that members of your prelim committee 

automatically become readers; after prelims you should contact those professors who 
participated in your exams or others about serving as readers on your dissertation.  
 

• Decide with your director how your writing will proceed: whether readers will be asked to 
read any portion of your work-in-progress (and if so, how much and at what stages?); develop a 
time-line (this is speculative, sure to be updated, altered as your work progresses); consult other 
dissertations written recently in your field, works in the library on dissertation writing.  
 

• Keep your director and committee members informed of your progress or bumps in the road. 
Dissertators should remain in frequent contact with their committees.  
 

• It is helpful to follow dissertation format from the very beginning (for notes, punctuation, 

citations, spacing, etc.) when writing your drafts so that you won’t have to waste time making 

major format changes at the end (consult a guide such as the MLA Handbook for formatting 

information).  

 
• Dissertations are generally expected to evidence originality and a knowledge of the  

field.  
 

• When you have a completed draft of the entire dissertation, it does not mean you are ready to 
defend. Often ideas/chapters shift in relation to one another as you are writing and you will 
almost always find that an introduction written early on will not fit the final product. Now you have 
the chance to rewrite and rearrange chapters before you submit a final draft to your director.  

 
• Normally, only after your director okays a final draft, it should go to the readers. You  

should give the readers at least three weeks to read this draft and beware of busy times of  
the year (e.g., the beginning or end of the semester). If you have kept your readers  
informed of your progress, they will be able to set aside time to read your work as  
planned.  

 
• After you have completed changes suggested by your readers and discussed your progress 

with your director, you will probably be ready to set up a defense date. Consult with the Graduate 
Coordinator about the mechanics. A final version of the completed dissertation (in correct format) 
must be in the office two weeks before you defend. You should also make sure that your readers 
have this version at least a week before the defense and that your nonreaders have an abstract, 

table of contents, and possibly, the introduction.  

 
• Set aside some time after your defense to discuss with your director the making of any required 
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changes suggested by the reading committee (typos, - etc.) before submitting the FINAL version to 
the graduate school. 

 

(Adopted 1/31/1997, Revised 9/12/2012)  
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19. Fact Sheet for Teaching Assistants 
Department of Spanish and Portuguese 

 
Welcome Week  
As per their contract, all teaching assistants (T.A.s) in the Department of Spanish and 
Portuguese are expected to be present and available during Welcome Week (also called 
“Orientation” or “Orientation Week”) in any given semester. Should an emergency occur that 
would prevent the T.A. from being in residence at the appointed time, the T.A. is expected to 
notify in writing both the Course Coordinator and the Chair. Course Coordinators are required 
to inform the Chair in writing of any administrative conflict resulting from a T.A.’s failure to be 
available during Welcome Week. If the reasons adduced by the T.A. to justify their breach of 
contract are not judged acceptable, the Chair will arrange to dock the T.A.'s week's pay on a 
prorated basis. 
 
Coordinator's Visits  
The coordinator shall inform the T.A. in writing by 4:00 p.m. at least two (2) working days  
beforehand of their intention to make a first visit to the T.A.’s section. Any subsequent  
visit does not carry these requirements (see Article 6, Section 2C, T.A.A. Agreement).  
In the case of T.A.s with double section teaching assignments, it should be noted that, after  
having received notification from the coordinator regarding their first visit to the T.A.’s  
class, the T.A. must inform the coordinator in writing, at least one working day prior to the  
planned visit, if they wish to be visited in the other section. It then remains at the  
coordinator's discretion to visit either both sections or the one indicated by the T.A.. The  
coordinator's semester evaluation of the T.A.’s performance will take into account any and  
all visits.  
 
Absence Policy  
If, for any reason, you cannot meet your class, you should:  
 

a. Try to get a fellow T.A. in the same course to cover the class for you as “colleague coverage” 
(see item (c), below). Inform the course coordinator in writing of the problem and of the 
arrangement made. Be sure that the substitute knows exactly what to do on that particular 
day.  
 

b. If you are unable to do the above, inform the coordinator immediately. If you are not able 
to reach the coordinator, inform one of the office staff in 1014 or 1018 Van Hise and 
request that your class be notified of your absence. Please DO NOT ask anyone in 1014 or 
1018 Van Hise to find a substitute for you.  
 

c. If there is a need for a lengthy absence (see Article XI, Section 5, T.A.A. Agreement), the 
coordinator, in conjunction with the Graduate Coordinator, will arrange with the T.A. for a 
more permanent, paid substitute. Otherwise, substitutions are voluntary and considered 
to be “colleague coverage,” that is, repaid in kind.  
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T.A. Travel for Academic Purposes  
Each coordinator will keep on hand several copies of the form to be used by T.A.s when requesting 
permission to leave campus to travel for academic purposes. The T.A. must fill out this form and give 
it to their coordinator prior to the absence.  
 
Distribution of End of the Semester Teaching Evaluations 
The evaluations are done electronically through AEFIS (aefis.wisc.edu). Each student in a Spanish 
or Portuguese course will receive an email from the UW-Madison Learning Assessment Team 
(LAT) before the last two weeks of classes each fall and spring semester. The email will contain a 
link to the section’s on-line evaluation. Students will get a reminder email every 3 days until they 
complete the evaluation or until the end of the evaluation period. Students may complete their 
on-line evaluations outside of class; however, to obtain the highest response rate, we strongly 
encourage you to do the following: 

• Select a class day to complete the on-line evaluation, if one is not already set by your 
Coordinator. Plan on spending 15 minutes doing them. Announce the date to your class in 
advance. Preferably multiple times. 

• When you make the announcement, ask your students to bring a smart device (laptop, 
phone, tablet, etc.) to class that day. Remind them they may check out a device from any 
campus InfoLab. 

• On the class day, ask students to turn on their device, open the LAT e-mail invitation, and 
click on the link provided. 

• From there, the students will log in to the evaluation site with their wisc NetID and 
password. 

• You must leave the room while your students complete the evaluation. 
 

The day after grades are due, you’ll receive an email from LAT with an invitation link to view 
your evaluations. After clicking on the link, you can log into the site with your wisc NetID and 
password. Your dashboard will allow you to view the results from all the on-line evaluations 
you’ve administered, including past semesters if you did so on-line. This is where you can see all 
comments and scores for individual questions. To view your results from any previous online 
evaluations any time, visit the AEFIS website: https://aefis.wisc.edu.  
 
PLEASE NOTE: On your AEFIS dashboard you’ll see a line for every evaluation you’ve had for a 
course you taught. Toward the right side of that line there’s a rounded number out of 5 for T.A. 
evaluations and out of 4 for SA Lecturer evaluations. For example, “4.3/5.” This is not your 
actual mean score. Unfortunately, AEFIS does not currently show you your total mean, or 
average, score on your dashboard or anywhere else in your online eval. The mean score is the 
number you want to know for your evaluations, as listed below in the “T.A. Evaluation 
Procedure.” You will find your mean scores in the Performance Report Letters sent out by the 
graduate program assistant after each semester has completed. If you need to know the score 
sooner, the graduate program assistant can get it to you sooner via email or in person. 
 
 

https://aefis.wisc.edu/
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T.A. Evaluation Procedure 
 

1. In the Department of Spanish and Portuguese, T.A.s undergo evaluation of their 
professional performance once each semester. The Review Committee rates T.A.s on a 
scale of 1-5, associated with the following categories: 1.00 - 1.99: Unsatisfactory, 2.00 - 
2.99: Poor, 3.00 - 3.99: Acceptable, 4.00 - 4.49: Good, 4.50 - 5.00: Excellent. The 
Committee’s rating is presented to the Departmental Committee for filing, and T.A.s are 
subsequently informed of their evaluation in writing by the Chair of the Department. 
 

2. The evaluation procedure is based on information from three sources: a written report 
from the course coordinator, evaluations from the T.A.’s students, and (when requested 
by a coordinator or T.A.) a written report from a faculty visitor other than the 
coordinator (a “non-coordinating faculty” [ N.C.F.] visitor). The Committee attributes 
less weight (as described below, in section 4) to the N.C.F.visitor’s report than the other 
two sources, for two reasons: 

 
a) The N.C.F.visitor’s report is based on the observation of one class, while the 

Coordinator’s report and the students’ evaluations reflect the work of a complete 
semester. It is therefore expected that the N.C.F. visitor’s report will broaden the 
part of the coordinator's report dealing with the T.A.’s work in the classroom. The 
N.C.F.visitor can often give valuable information about the atmosphere in which the 
class is conducted, the way in which the T.A. works with the students, the way in 
which queries are dealt with, and generally about what happens in the classroom. 
 

b) A coordinator or T.A. may request a visit by a non-coordinating faculty member. 
Such requests must be submitted to the Chair of the T.A. Review Committee no later 
than the beginning of the ninth week of the semester. 

 
3. For Spanish 223 and 224, the instructor who teaches the large-lecture section (and 

already serves as supervisor of the 223/224 T.A.s) will (a) complete the 223/224 T.A.s’ 
coordinator reports, and (b) conduct the “coordinator” observation. (The performance 
during this visit would, then, be the “class visit” score reported on the coordinator 
report.) 
 

4. The Committee reaches its final rating of a T.A.’s performance by attributing equal 
importance to coordinator (+ N.C.F.) report(s)) and student evaluations: 50% of the 
score is therefore the mean produced by the student evaluations, and the other 50% of 
the score is taken from the coordinator’s report. (When there is also a report by an 
N.C.F. visitor, the contribution from the coordinator’s report will be 40% and the N.C.F. 
visitor's score will count for 10% of the final rating.) 

 
5. Waiver of class visit: For T.A.s who have taught a particular course at least twice, and 

have maintained a minimum score of 4 (out of 5) on the coordinator class visit 



(APPENDIX 19 in DPH)   

72 
 

evaluation (in that course level) each time, at the coordinator's discretion*, the 
coordinator class visit may be waived for that semester. The T.A. will be notified of this 
decision at the time when the coordinator class visits are announced. (If the coordinator 
visit is waived, the T.A. may still request a class visit that semester. In this case, the T.A.'s 
performance will be calculated according to the normal protocol, as explained above in 
point 4.) For T.A.s whose coordinator visit is waived in any semester, their performance 
score will be calculated as follows: 

 

• student evaluations (50%) + administrative portion of the coordinator report (50%); 

• when a non-coordinating faculty ( N.C.F.) visit is requested by coordinator or T.A., 
the NCF visit will count 10% and the coordinator report will count 40%. 

 
* for Spanish 101-204, 206, 207 T.A.s: at coordinator's + director's discretion; for 
Spanish 226 T.A.s, at the coordinator's + departmental chair's discretion; for Spanish 223 
and 224 T.A.s, at the supervising professor's discretion; for Portuguese T.A.-taught 
courses, at the Portuguese Steering Committee's discretion. 

 
6. All the evaluation forms (coordinator's, N.C.F.visitor's and students') permit prose 

comments to clarify the numerical rating. The Review Committee understands in all 
cases that these comments are for the information of the T.A.s concerned, and do not in 
any way affect the numerical ratings, which the Committee will take to be final. 
 

7. Due to storage constraints, departmental staff will discard T.A.s’ student evaluations 
five years after their graduation or permanent departure from the program (M.A. or 
Ph.D. level). T.A.s are encouraged to scan their own student evaluations and the 
summary sheet (ideally at the end of each semester) in case they should need them for 
job applications or should a recommender wish to see a sample of student evaluations 
for a letter of recommendation. 
 
For T.A.s who are not in the Spanish or Portuguese program, the department will keep 
student evaluations for only five years after the last semester taught for us before 
discarding them, without attempting to determine whether or when the T.A. has 
graduated.  
 
T.A.s should scan their evaluations and either email the scans to themselves or save 
them to a flash drive, rather than photocopy them for keeping.  
 

T.A. Leaves of Absences for One Semester or More  
 

1. Written requests for a leave of absence must be submitted to the Graduate Studies 
Committee within the first two weeks of a given semester prior to the semester for which 
the leave is requested. Requests received later may not be considered in time. Such a 
request should stipulate clearly the reasons for the leave and be accompanied by a memo 
from the student’s advisor indicating their awareness of the request.  
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2. The Department reserves the right to grant no more than three such leaves not explicitly 

covered under the terms of the Agreement between the State of Wisconsin and Teaching 
Assistants’ Association currently in force. Such leaves will be considered on a first-come, 
first- served basis in any given semester. 
 

3. Note, however, that the leaves of absence will be deducted from the T.A.’s period of 
guaranteed support. Such a reduction is consonant with the provisions set forth in the 
Agreement between the State of Wisconsin and The Teaching Assistants’ Association 
currently in force, wherein the following language is found (Article XI, Section 6.D, T.A.A. 
Agreement): 
 
“An employee on an unpaid leave of absence may return to work prior to the  
expiration of the leave only upon receiving the express approval of his/her  
immediate supervisor and the chair/director of the appointing Department. Such leaves 
shall not extend the duration of an employee's appointment.”  
Exceptions shall be made in the case of T.A.s who will continue as full-time graduate 
students in the Department of Spanish and Portuguese during the semester(s) in which 
leave is taken. Other exceptions may be made on an ad hoc basis when the Department 
considers the circumstances of the request.  
 

4. T.A.s returning from a leave of absence must inform the Department in writing within two 
weeks of the beginning of the semester prior to the semester of their return to active 
status in the Department. Failure to abide by these deadlines will automatically deny 
students a guaranteed slot for the semester in question.  

 
Adopted 4/29/1992  
Revised 11/10/1993 
Revised 5/ 2/ 2007  
Revised 1/30/ 2008 
Revised 11/16/2011 
Revised 5/8/2013 
Revised 4/4/2018 
Revised 12/12/2019 
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20. Guidelines for T.A. Class Assignments in the Language Programs 
 
The Chair of the department in consultation with the Director of the Language Program will 
make appointments for T.A. positions in the Department of Spanish and Portuguese. The 
Director of the Language Program in consultation with the course coordinators will submit to 
the Chair proposed T.A. assignments for approval and appointment.  
 

I. Criteria for Assigning Classes to Departmental T.A.s with Teaching Guarantees  
 
Single sections 

 

• Single sections will be assigned to T.A.s with teaching guarantees.  
 

Double sections  
 
1. Double sections are not automatically granted and must be requested by the  

teaching assistant, through the system set up for requesting teaching positions by 
the Director of the Language Program. to the department by the departmental 
deadline for graduate registration. Double sections are awarded based on teaching 
performance (which includes performance of administrative duties related to teaching). 
Such awards will be contingent upon the student’s academic standing in the department, 
scheduling compatibility, departmental needs, and the following eligibility:  
 

• Students on probation cannot receive double sections. A student on probation is 
one who fails to maintain a cumulative 3.0 average. (See Graduate school policy for 
Satisfactory Progress)  
 

• Students who do not consistently satisfy the minimum semester course-load 
requirement in the Department of Spanish and Portuguese will not receive double 
sections [see Normal Criteria for Admission and Satisfactory Progress for Graduate 
Students in the Department of Spanish and Portuguese (Policy Manual, section B.5 
Appendix 5, section II. 2)].  
 

2. Double sections are reserved for graduate students at the second year or above,  
with the following exceptions:  
 

• Up to three double-section appointments may be reserved for recruitment purposes, for 
exceptional incoming students.  
 

• First-year M.A. students may be eligible for double-section assignments in their 
second semester, provided they have taught previously in the department and 
that they have satisfied the methodology class requirement prior to or during their first 
semester.  
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3. There is a standard limit of three sections that may be assigned during the two semester 

academic year. All guarantee requests up to three sections during the two semester 
academic year will be filled before considering additional remaining assignments 
beyond this standard limit (see section II).  
 

II. Criteria for Assigning Remaining Classes  
 
Once single and double sections have been assigned to students with teaching guarantees, 
remaining sections will be assigned based on teaching performance (which includes 
performance of administrative duties related to teaching) according to the following ranked 
priorities:  
 

• First: Students who are one or two semesters beyond the Ph. D. guarantee before taking 
preliminary examinations. 
 

• Second: 1st-, 2nd-, and 3rd -year dissertators who are not needed in the Spanish 226 pool 
and who are making satisfactory progress on their dissertation, as validated by a 
written statement from the dissertation director.  
 

• Third: Second Language Acquisition (S.L.A.) Ph.D. students and other Ph.D. students 
minoring in Spanish or Portuguese before taking preliminary examinations who are in 
good academic standing and making satisfactory progress in their program (as 
validated by a written statement from their advisor).  
 

• Fourth: 4th- and 5th-year dissertators who are not needed in the Spanish 226 pool 
and who are making satisfactory progress on their dissertation, as validated by a 
written statement from the dissertation director. Any dissertator who has exceeded 
the 5-year limit for writing the dissertation will not be eligible for a teaching assignment, 
except by special petition.  
 

• Fifth: Students who are one semester beyond the M.A. guarantee before taking the M.A. 
exam. Students two or more semesters beyond the M.A. guarantee will not be eligible for 
a teaching assignment, except by special petition.  
 

• Sixth: Students who are three or four semesters beyond the Ph. D. guarantee 
before taking preliminary examinations.  
 

• Seventh: S.L.A. dissertators and other dissertators who minored in Spanish or 
Portuguese who are making satisfactory progress on their dissertation (as validated by 
a written statement from their advisor).  
 

• Eighth: Graduate students enrolled in academic programs outside the department 
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who are in good academic standing and making satisfactory progress in their 
program (as validated by a written statement from their advisor) and have not 
taught more than eight semesters at UW-Madison. No consideration will be given to 
Teaching Assistants whose teaching performance is assessed as lower than “Acceptable.”  

 
[NB In order to maintain the integrity and quality of the department’s language programs, the 
chair may, at their discretion, supersede the criteria in section II and assign additional sections 
beyond the stipulated limit of three courses per academic year to graduate students in the 
department who are still on guarantee. The additional double sections will be assigned using 
the same criteria and contingencies as stipulated in section I.1 above.]  
 

III. Summer T.A. ships  
 
The guidelines outlined above for T.A.s (Sections I and II) will also apply to the granting of 
summer employment to teaching assistants. Accordingly, preference will be given to 
departmental graduate students with current guaranteed appointments. The Chair, in 
consultation with the Director of the Language Program, will rank teaching assistants, 
according to their teaching and academic excellence. These two factors being relatively equal, 
preference will be given to those Teaching Assistants who have received fewer summer 
appointments. Teaching Assistants who are not in good academic standing at the beginning 
of the spring semester will be given lowest priority. No consideration will be given to Teaching 
Assistants whose teaching performance is assessed as lower than “Acceptable.” The 
recommended list of summer T.A.s (and alternates) will be approved by the Executive 
Committee.  
 
 
Adopted 3/27/1984  
Revised 10/3/1984  
Revised 5/5/1986  
Revised 10/1990  
Revised 3/13/1991  
Revised 5/9/1991  
Revised 8/2001  
Revised 8/ 2002  
Revised 9/2003  
Revised 11/2004  
Revised 4/11/ 2007  
Revised 5/2/2007  
Revised 8/2008 
Revised 4/4/2018 
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21. Assigning Sections for Spanish 226 
 
By departmental policy, all T.A.s who are ABD in Spanish in the Department of Spanish  
and Portuguese will be the pool of T.A.s to teach Spanish 226. If there are more such T.A.s  
than needed to staff Spanish 226, then the remaining T.A.s will be given teaching assignments at 
the Spanish 101-204 levels, as needed, as per the guidelines for assigning T.A. sections.  
 
The process for assigning sections of Spanish 226 parallels that of assigning sections of Spanish 
101-204.  
 
Each T.A. in Spanish, who is ABD and making satisfactory progress toward degree, as 
certified by their advisor, will be assigned one section of Spanish 226. Students on probation 
will not be assigned teaching duties at the Spanish 226 level.  
After single sections are assigned, additional half or full sections will be assigned as  
follows.  
 

• Additional half or full sections are not automatically granted and must be 
requested by the teaching assistant, on the Teaching Preference form, found on the 
advisor Consent to Register and Course Schedule form, submitted to the department 
by the departmental deadline for graduate registration. Double or half sections are 
awarded based on teaching performance (which includes performance of administrative 
duties related to teaching). Such awards will be contingent upon the student’s academic 
standing in the department, scheduling compatibility, departmental needs, and the 
eligibility stated above.  
 

• There is a standard limit of three sections that may be assigned during the two-
semester academic year. [NB In order to maintain the integrity and quality of the 
department’s language programs, the chair may, at their discretion, assign additional 
sections beyond the stipulated limit of three courses per academic year, using the same 
criteria stated above.]  
 

• The number of half or double sections to be assigned is contingent upon yearly budget. If 
not enough double or half sections exist to meet T.A. requests, double and half sections 
will be assigned with priority given to those with previous teaching experience and 
excellence at the Spanish 226 level, as determined through coordinator and student 
evaluations, as well as the number of years at the ABD level. Candidates who have been 
ABD for more than 5 years will be given lower priority.  

 
If a T.A. who is at the ABD level does not wish to teach Spanish 226, but wishes to teach Spanish 
101-204, 206, 207, 223 or 224, they must indicate such in writing at the time the Teaching 
Preference form is submitted. Requests will be considered in light of departmental need and 
scheduling. 
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After all eligible T.A.s in the Department of Spanish and Portuguese program are assigned single 
or additional sections, as described above, if there still are additional sections of Spanish 226 
available, we will assign those sections to T.A.s who are in good standing, following, in 
general, the ranking guidelines on page 2 of the GUIDELINES FOR T.A. CLASS ASSIGNMENTS IN 
THE LANGUAGE PROGRAMS. That is:  
 

• FIRST. 3rd-year dissertators in the department who are making satisfactory progress on 
their dissertation, as validated by a written statement from the dissertation director.  
 

• SECOND. Second Language Acquisition (S.L.A.) Ph.D. students and other Ph.D. students 
minoring in Spanish or Portuguese at the ABD level who are in good academic standing 
and making satisfactory progress in their program (as validated by a written statement 
from their advisor).  
 

• THIRD. 4th-year and 5th-year dissertators in the department who are making satisfactory 
progress on their dissertation, as validated by a written statement from 
the dissertation director. Any dissertator who has exceeded the 5-year limit for writing 
the dissertation will not be eligible for a teaching assignment, except by special petition. 
 

• FOURTH. Graduate students enrolled in academic programs outside the department 
who are at the ABD level and have had previous experience teaching at the Spanish 101-
204 level for a minimum of 3 years or have previously taught Spanish 226 or the 
equivalent. They must be in good academic standing and making satisfactory progress 
in their program (as validated by a written statement from their advisor). No consideration 
will be given to Teaching Assistants whose teaching performance is assessed as lower than 
“Acceptable.”  

 
HEAD T.A. SELECTION.  
 
There will be one Head T.A. per course level: Spanish 101-204, Spanish 226, and Portuguese 
101/102. The Head T.A. will be selected according to the following guidelines:  

1. Each October and March, the T.A. Review/Language Coordination Committee will  
review the Head T.A. status for the above-listed T.A.-taught courses for the upcoming  
semester.  
 

2. A call will go out as needed for applications for Head T.A. by the last week of October or the 
second week of April, respectively. Applications will be reviewed by December 1 or May 1, 
respectively, with the decision(s) to be announced shortly thereafter.  
 

3. All applications will be evaluated by the following: the Coordinator and the Director of the 
Spanish Language Program (Spanish 101-204); the Coordinator and the Chair (Spanish 226); 
the Portuguese Steering Committee (Portuguese 101/102). Applicants are evaluated on 
administrative experience/ability as T.A. and teaching performance. The performance of 
the Head T.A. will be evaluated each semester, for continuation in the position for up to 4 
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consecutive semesters.  
 
Adopted by Executive Committee 4/11/2007  
Revised 11/12/2008 
Revised 5/8/2013 
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22. Grievance Procedures 

Department of Spanish and Portuguese 
University of Wisconsin-Madison 

 
Any undergraduate student who wishes to file a grievance other than appealing a grade  
should first consult with the pertinent course coordinator or with an undergraduate  
advisor. The coordinator or the advisor will then attempt a good-will mediation between  
the implicated parties. Should this mediation fail to satisfy the student, the grievance will  
be reported in writing by the student to the departmental chair. If the chair’s intervention  
does not solve the problem, the grievance will be brought to the attention of the  
Undergraduate Studies Committee, which will then decide upon an appropriate course of  
action.  
 
Any student who wishes to appeal a grade should observe the following procedure:  
 

1. The student should first consult the professor, lecturer, or T.A. in charge of the course. In 
coordinated courses the appropriate course coordinator should also be consulted. (For 
Spanish 101-204 and 206/207, if the issue is not resolved at the coordinator level, the 
Director of the Spanish Language Program should be consulted prior to moving to step 2.)  
 

2. Should step #1 fail to solve the issue, the student must provide the chair with a written 
statement of the grounds for appeal and all papers and examinations related to the 
assigning of the grade. 
 

3. The chair will then charge the pertinent committee (i.e., Coordinator’s Committee for 
coordinated courses, the Undergraduate Studies Committee for all other under-graduate 
courses, and the Graduate Studies Committee for graduate courses) with studying the case 
and making a recommendation about it.  
 

4. A final decision will then be made by the Chair.  
 
In the case of graduate students, the Graduate Studies Committee handles grievances of  
an academic nature. You are encouraged to discuss your grievance first, orally or in writing, with 
the individual(s) most directly responsible. If no resolution results, you may address your 
complaint to the Director of Graduate Studies (or the Chair of the Department, if your grievance 
involves the Director). A subcommittee of three faculty will be constituted to consider your 
grievance. This committee will consist of the Director (or Department Chair), a faculty member 
chosen by the Director or the Department Chair, and a faculty member chosen by you. If no 
resolution is found, you may appeal to the Departmental Committee (see also Graduate School 
Student Handbook). For grievances related to sexual harassment or discrimination, contact the 
departmental representative, whose name is available from the graduate program assistant.  
 
Adopted 12/12/1990, Revised 02/16/2000
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27. Advisor Consent to Register  
 for ________________ (sem/yr) 

 
Name ______________________________________ Student I.D. # ______________________________ 

  
 

Dept. & Course 
Number 

(ex: Spanish 545) 
Course Title Credits 

   

   

   

   

   

  
 
  

 

 
 
 
 

Advisor Name___________________________ Advisor Signature___________________________ 
 
 
 
 
 
 
 
Created 03/2016 
Revised 12/12/2019 
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28. Spanish M.A. Check List 

 
 
Name: _________________________________________________________________ 
 
Concentration: ___________________________________________________________ 
 
32 credits are required to obtain an M.A. 
 
To maintain curricular breadth, students shall be required to take at least three (3) credits in each 
of the curricular fields within their concentration that are not represented by their portfolio 
selections.  
 
Students concentrating in literature will be required to take three credits in each of the two 
literary fields not represented in their portfolios, while students concentrating in linguistics will be 
required to take three credits in the one linguistic field not represented in their portfolios.  
 
If no course is offered in a given area during a student’s four semesters of M.A. coursework, that 
student shall be granted an exemption from that requirement. 
 

Course Area Credits 

   

   

   

   

   

   

   

   

   

 
Revised 5/1/ 2009 
Revised 5/10/2014 
Revised 10/30/2017 
Revised 5/9/2018 
Revised 11/13/2019
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29. Portuguese M.A. Checklist 
 

Name:____________________________________________  
Advisor: ___________________________________________  
 
 
31 credits are required to obtain an M.A. in Portuguese  
15 credits of core courses (five 3-credit courses):  
 ___________________________________________________ 
 ___________________________________________________ 
 ___________________________________________________ 
 ___________________________________________________ 
 ___________________________________________________ 
15 credits of electives (six of these credits must be taken as seminars):  
 ___________________________________________________ 
 ___________________________________________________ 
 ___________________________________________________ 
 ___________________________________________________ 
 ___________________________________________________ 
Proseminar (Port. 707; 1 credit) 
 ___________________________________________________ 
 
 
 
 
Revised 5/10/2014
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31. Post-M.A. Examination Survey 
 
This survey is intended to solicit follow-up information from those individuals who have just completed the 
M.A./Ph.D. Qualifying Examination which may be useful in helping us monitor and fine tune our new M.A. 
coursework and examination procedures. While this is a voluntary survey, your cooperation will help us 
ensure that we do not stray from the tenets set forth in our Guidelines for the M.A. Candidate in Spanish, 
which seek to provide on-going balance of emphasis in coursework as well as in the final M.A. examination. 

 
I. Circle the number of the M.A. examination field which you chose to exclude. 

1. Medieval Literature 
2. Golden Age Literature 
3. Modern Peninsular Literature 
4. Spanish American Literature I 
5. Spanish American Literature II 
6. Phonetics/Phonology 
7. Syntax 
8. Language Variation & Change 
9. Second Language Acquisition & Applied Linguistics 
 

II. Circle the number of the factor(s) below which most influenced your decision to exclude that examination 
field. The portion of this survey labeled COMMENTS should be used for further elaboration, if you so 
desire. 
1. Little or no personal interest in that field 
2. Unable to take sufficient coursework in that field to prepare for the examination 
3. Considered the reading list for that field to be: 

A. overly demanding 
B. not demanding enough 

4. Uncertainty regarding the examination expectations for that field 
5. Believed that the courses taken in that field provided inadequate preparation for the examination in 

that field 
6. Expected a low level of correlation between courses and the reading list for that field 

COMMENTS: 
 
 
 
 
DATE: ______________________  
NAME: (if you wish): _____________________________ 
Please identify your expected area of specialization for the Ph.D. (if admitted): 
Please return this survey to the Chair of the Graduate Examinations Committee by the last day of classes or 
the semester in which you took the M.A./Qualifying Examination. 
Adopted 3/14/1990
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32. Spanish Ph.D. Checklist 
 

Name: _________________________________ 
 
Major Field: ___________________________________________________________________ 
 

Courses 
Students must earn a minimum of 51 total credits. Credits earned towards the Ph.D. minor, 
languages, Spanish 770, and transfer credits count towards the 51-credit minimum. 
 
*The graduate school requires 33 of the 51 credits be in graduate level work (identified with the 
graduate level course attribute in the university course guide). 24 of these 33 credits must be 
taken within the department. 
 

Course  Credits 
   

   

   

   

   
   

   

   

   

   
   

   

   

   

   
   

   

 

Advanced Courses (600 level and above) 
(5 courses if MA from UW-Madison, 6 if from outside university) 

Course  Credits 
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Languages 
1. 

2.  

 

Minor: ________________________________________________________________________ 
(Distributed minor – 9 credits; Other minors – see respective department policy) 

Course  Credits 
   
   

   

   

   

   
 
 

Transfer Credits 
Course  Credits 

   

   

   

   

   
 
Adopted 9/1989 
Revised 7/1991 
Revised 9/1992 
Revised 5/2014 
Revised 11/13/2019 
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 32. Portuguese Ph.D. Checklist 
NAME ______________________________________________ 
MAJOR FIELD:___________________________________________________ (title)  
(12 credits) (9 credits for Portuguese)  
(courses)  
SUPPORTING FIELD: _____________________________________________ (title) 
(6 credits)  
(courses)SUPPORTING FIELD: _____________________________________________ (title) 
(6 credits)  
(courses) 
Additional Course Requirements (see respective Ph.D. guidelines for Literature, 
Philology/Linguistics, or Portuguese): 
FIELD I: ______________________________________________________ (title) 
(3 credits) 
(courses)FIELD II: _____________________________________________________ (title) 
(3 credits) 
(courses) 
FIELD III: _____________________________________________________ (title) 
(3 credits) 
(courses) 
 
ADVANCED COURSES including two seminars in major field (5 minimum, 6 in Portuguese): 
LANGUAGES:  
 
  1. _______________________ 2. ________________________ 
 
LITERARY THEORY: ______________________________________________ 
MINOR: ________________________________________________ (title) 
(12 credits) 
(courses):  
___________________________________________________   
 
___________________________________________________ 
 
___________________________________________________   
 
___________________________________________________ 
 
Adopted 9/1989 
Revised 7/1991 
Revised 9/1992 
Revised 5/2014 
Revised 12/12/2019
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34. Ph.D. Minor Agreement for the Department of Spanish and Portuguese 

 
Student’s Name:        UID#: 
_____________________________________________________  ________________________ 
Student’s Major: 
 
___________________________________________________________ 

Minor in Spanish: 
For a minor in Spanish, the student should have a minimum of nine credits at the 500 level or above. Three of these 
credits must be taken as an advanced level course, 600 level or above. 
 
Course 1: ___________________________________________________ Credits: ________ 
 
Course 2: ___________________________________________________ Credits: ________ 
 
Course 3: ___________________________________________________ Credits: ________ 
 
Course 4: ____________________________________________________ Credits: ________ 
 

Minor in Portuguese: 
For a minor in Portuguese, the student should have a minimum of nine credits beyond Portuguese 301/302. Also, 
courses taken to fulfill the language requirement cannot count toward the minor in Portuguese. 
 
Course 1: ___________________________________________________ Credits: ________ 
 
Course 2: ___________________________________________________ Credits: ________ 
 
Course 3: ___________________________________________________ Credits: ________ 
 
Course 4: ___________________________________________________ Credits: ________ 
Signature of Director of Graduate Studies:      Date: 
___________________________________________________________  ______________________ 
Individual advisors should not sign off on the minor in Spanish or Portuguese. Students should be sent to the Director of 

Graduate Studies in the Department of Spanish and Portuguese for approval and signature. Students shall then 
provide a copy of the signed form to the graduate coordinator and keep the original.  
 
Created 03/2016
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35. TA Travel Permission Form for Internal Departmental Use 
 

Please fill out both parts of this form, present them to your course coordinator, who must sign them and 
keep one part for your records. If you are going to have more than one substitute, please indicate clearly 
along with all other pertinent information  

Name: ________________________________________________________________ 

 

Course Presently Teaching: ________________________________________________ 

 

Coordinator: ____________________________________________________________ 

 

This is to request permission to absent myself from my regular teaching duties  

on ____________________________________________________________________ 

due to__________________________________________________________________ 

_______________________________________________________________________ 

 

I have already arranged for _________________________________________to teach the classes that I 
will be missing. I understand that I must also request travel permission from the Dean of Letters and 
Sciences.  

 

Signed: _________________________________________________________________  

 

 

Permission Granted: ______________________________________________________ 

 

Date:___________________________________________________________________ 

 

Adopted 11/1/1991 
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36. Course Coordinator Semester Evaluation of Teaching Assistant 
Performance  

  
Course: ____________    ______ 
Semester:   ________________________ 
Teaching Assistant:      
Course Coordinator: _________________________ 
Initial or Sign: ______________________________ 
Date:    __________________ 

 
Rating Scale 
5-Excellent 
4-Good 
3-Acceptable 
2-Poor 
1-Unsatisfactory 
  

 Adequate command of the foreign language: Yes   No (If no, please explain) 
  
 
Teaching performance:        Number of classes observed:  __    
  
Overall impression of the following minimal criteria: preparation, class organization, pace, T.A. 
student interaction (please give a rating between 1 and 5):   __ 
 
Administrative contributions: 
Overall impression of the following minimal criteria: appropriate and timely adherence to 
established administrative procedures, careful and prompt preparation of quizzes and exam 
questions, attendance and participation at exam and other meetings (please give a rating 
between 1 and 5):   
  
Mean rating:    
______________________________________________________________________________ 
Optional clarification of numerical rating: 
 
 
 
 
 
 
 
 
Adopted 10/91 Revised 11/93 Revised 3/95 Revised 5/06
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37. Evaluation of Course Coordinator by T.A.s 
 
All coordinator evaluations are now done on AEFIS. However, the questions on AFEIS are the 
same as the old paper evaluation’s questions. The introductory information is what is now used 
on AEFIS. 
 
Evaluation:  
 
Please complete this survey only AFTER you have done your check out with your coordinator, or 
otherwise finished your T.A. duties. For the multiple choice questions, indicate your response to 
each statement by clicking on the circle to the left of the appropriate answer below each 
statement. After choosing an answer, feel free to type in any comments regarding the question 
or your answer. Please type in your answer for question number 6. Your accurate and honest 
input is important in determining the results of the evaluation. Please note: The evaluation 
results are not available to coordinators until AFTER final grades are submitted. 
 
Multiple Choice 
Please indicate your response to each statement by clicking on the circle to the left of the 
appropriate answer below each statement. After the scale (Strongly Disagree, Disagree, Agree, 
Strongly Agree) use the text box to make comments regarding your answer. 
 

1. My coordinator’s expectations for teaching this course were communicated clearly to 
me. 

2. Regarding the administration of this course, the instructions and regulations were made 
clear to me. 

3. If I had questions or problems related to student issues, course content, or pedagogy, I 
was able to discuss these matters with my coordinator. 

4. My coordinator provided useful feedback on my classroom and/or administrative 
performance. 

5. The process by which I was expected to grade students and turn in materials at the end 
of the semester was straight-forward and well-organized. 

 
Comments 
Please use the text box to type. 
 

6. Please feel free to add any additional comments here. 
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38. Faculty Visit Form 
 
NAME____________________________________ 
 
OBSERVER _________________________ 
 
CLASS______________________________________ DATE ___________________ 
Number of students present _________________________ 
 
Length of visit: ____________________ minutes: _______________________ 
Did T.A. provide faculty observer with a lesson plan before the visit? YES NO  
 
This form must be used by the faculty visitor for the evaluation of the Teaching Assistant. 
However, if you wish to attach additional comments on areas other than those for which space is 
already provided feel free to do so. Please fill out this form as completely as possible. Whenever 
rating numbers occur, please circle one, and then make appropriate comments in the spaces 
provided. If more than one response is circled for a given question, please specify the reason in 
the space provided for comments.  
 
RATING SCALE  
5-Excellent  
4-Good  
3-Acceptable  
2-Poor  
1-Unsatisfactory  
I. COMMAND AND APPROPRIATE USE OF FOREIGN LANGUAGE  
 
1. Pronunciation (including intonation) 5 4 3 2 1 
2. Grammar 5 4 3 2 1 
3. Suitability of vocabulary 5 4 3 2 1 
COMMENTS: 
 
 
 
II. CLASSROOM ATMOSPHERE AND SITUATION 
1. The student-teacher rapport was conducive to learning. 5 4 3 2 1 
2. The classroom atmosphere was successfully established 

at the beginning of the class (e.g., by a warm-up). 5 4 3 2 1 
3. The instructor elicited the participation of all students. 5 4 3 2 1 
4. The students were aware of what was expected of them. 5 4 3 2 1 
5. The instructor guided the class successfully. 5 4 3 2 1 
6. The instructor required the students to speak loudly and clearly.  5 4 3 2 1  
7. The instructor made appropriate use of activities/material relevant to the students 5 4 3 2 1 
COMMENTS:  
III. CLASSROOM ORGANIZATION  
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1. Did the class begin on time?  YES NO 
2. At the beginning of class, were the blackboards free of distracting material?  YES NO 
3. Were homework assignments communicated clearly and concisely?  
 (whether in class or by other means)  YES NO 
4. The lesson plan was well thought-out and organized. 5 4 3 2 1 
5. The lesson progressed smoothly. 5 4 3 2 1 
6. The lesson plan was implemented successfully. 5 4 3 2 1 
7. There was an appropriate balance of activities (e.g., drills, teacher-centered  

activities, group work, pair work)  YES NO 
COMMENTS: 
 
 
 
IV. TEACHING METHODS AND TECHNIQUES 
A. General 
1. Instructor demonstrated a good knowledge of subject 5 4 3 2 1 
2. There was an appropriate balance between teacher talk and student talk. 5 4 3 2 1 
3. The target language was used as much as appropriate. 5 4 3 2 1 
4. When giving explanations or clarifying a point the instructor used effective  

techniques. 5 4 3 2 1 
5. Visual materials (if employed) were used effectively. (Visual materials include  

blackboards, videos, transparencies, pictures, etc. used in class.) YES NO N/A 
COMMENTS:  
 
 
 
 
B. Controlled Practice (if applicable) 
1. Effectiveness of oral drills:-tempo of drills 5 4 3 2 1 
-variety and progression of drills 5 4 3 2 1 
-mix of choral and individual response 5 4 3 2 1 
2. Was there effective correction of errors during controlled practice? YES NO 
COMMENTS: 
 
 
C. Pair and Small Group Activities (if applicable) 
1. Were the objectives of the activity clear to the students? YES NO 
2. Was the activity effectively set up by modeling? YES NO 
3. Were the students made aware of a time limit for the activity?  YES NO  
4. Did the instructor clearly designate the groups? YES NO 
5. Did the instructor circulate in order to monitor pair/group work?  YES NO  
6. Did the instructor insist on use of only the target language?   YES NO  
COMMENTS:  
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V. Please comment on any points not addressed in previous sections (if applicable):  
A. Reading:  
 
 
 
 
 
B. Listening:  
 
 
 
 
 
C. Writing:  
 
 
 
 
 
 
 
COMMENTS:  
 
 
 
 
VI. STRONG POINTS: Please summarize or enumerate good teaching habits and techniques 
observed during the visit.  
 
 
 
SUGGESTIONS FOR IMPROVEMENT: Please summarize or enumerate improper, 
inappropriate, or poor teaching habits and techniques observed during the visit, and 
suggest how they may be improved.  
 
 
 
 
 
 
 
OVERALL RATING: Using the rating numbers (5, 4, 3, 2, 1), please indicate your opinion of the 
instructor's teaching performance.  
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1. COMMAND AND APPROPRIATE USE OF FOREIGN LANGUAGE  ___________ 
2. CLASSROOM ATMOSPHERE AND SITUATION  ___________ 
 
3. CLASSROOM ORGANIZATION  ___________ 
4. TEACHING METHODS AND TECHNIQUES  ___________ 
 
 

AVERAGE OF ABOVE FOUR SCORES  ___________ 
 
 
 
Revised 9/11/1991  
Revised 11/10/1993  
Revised 3/18/1999  
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39. Course T.A. Evaluation 
 
All T.A. student evaluations are now done on AEFIS. However, the questions on AFEIS are the 
same as the old paper evaluation’s questions. The introductory information is what is now used 
on AEFIS. 
 
Evaluation: 
 
For the multiple-choice questions, indicate your response to each statement by clicking on the 
circle to the left of the appropriate answer below each statement. For the text comments, 
please type your comments below the topic posed. Your honest and accurate input is important 
in determining the results of the evaluation. Please note: The evaluation results are not 
available to instructors until AFTER final grades are submitted. 
 
Please rate your instructor using the scale provided (Unsatisfactory, Poor, Acceptable, Good, 
Excellent) with regard to: 
 

1. Clear presentation of course material. 
2. Coverage of course material. 
3. Ability to communicate effectively, and appropriate use of Spanish and/or Portuguese. 
4. Ability to stimulate interest in course work. 
5. Thoroughness of preparation for each class. 
6. Organization of class time. 
7. Clarity in giving instructions (for example: assigning work, announcing quizzes, giving 

tests, etc.). 
8. Correction and constructive criticism of work. 
9. Punctuality and regularity in meeting class. 
10. Accessibility and regularity in keeping office  hours/email communication. 
11. Effort to create an environment conducive to learning. 
12. Fairness and impartiality to students. 
13. Effort to encourage all students to participate. 
14. Attention to individual needs of students. 
15. Overall rating of your instructor. 

 
Comments 
Please use the text box to type. 
 

16. If you wish to clarify any of your responses to the 15 questions regarding your instructor 
for this course, please do so here and use the back of this sheet for more room if 
needed. 

17. Do you believe you have fulfilled your obligations with regard to this course? Please 
explain. 

18. Add any comments concerning course and/or materials. 
19. What grade do you expect in this course? 
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42. Independent Reading Form 
 

Department of Spanish and Portuguese 
1018 Van Hise Hall 

262-2093 
 

 
I have agreed to accept ____________________________________________ as my student in: 

 
 
(check one)  [ ]  Spanish Independent Reading (912-899) 
 
   [ ]  Portuguese Independent Reading (782-899) 
 
 
Semester: ______________________  Year: ______________________ 
 
 
Credits to be earned: _______________________________________ 
 
Professor’s signature: _______________________________________ 
 
Professor’s name printed: ____________________________________ 
 
Advisor’s signature: _________________________________________ 
 
Student’s signature: _________________________________________ 
 
ID Number: _______________________________________________ 
 
Student’s email: ____________________________________________ 
 
 
Description/Requirements of Course: 
(Attach a plan description and bibliography to this sheet) 
(This form is to remain in the Graduate Coordinator’s Office, 1014 Van Hise. A copy will also be 
retained by the professor).  
 
 
 
 

Adopted 8/04/2005, Revised: 9/09/2009, 3/13/2017 
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47. Student Travel Grant Form 
 
Travel grants are available to graduate students in the department who attend conferences; for 
eligibility and current policy, see the document Travel Support for Graduate Students.  
 
Please fill out the following form and return it to the Associate Chair of the department. Attach to 
this form the receipts for expenses (airfare, itinerary and proof of payment; detailed hotel 
invoice; proof of payment of registration fee; documented mileage if personal vehicle was used; 
other legitimate receipts), and the program of the conference attended with your name 
highlighted OR the invitation to a job interview. 
 
THE DEADLINE FOR TURNING IN THIS APPLICATION IS MAY 1st EACH YEAR  
 
Name: _________________________________________________________________________ 
 
Address where check should be sent:  
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
________________________________________________________________________________ 
 
 
Social Security #: ___________________________________________________________________ 
 
Conference attended: _______________________________________________________________ 
 
 
Place (city and state / country) of conference: ___________________________________________ 
 
Dates of conference: ______________________________________________________________ 
 
 
Title of paper / Reason for attending conference: _________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
Total dollar amount of receipts: _______________________________________________________ 
 
Date submitted: ___________________________________________________________________
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47. Travel Support for Graduate Students 
 

1. The department will do everything possible to match the funds allocated by the 
Graduate School in the corresponding academic year. It is our hope that the sum 
available would be the result of equal amounts provided by the Graduate School and 
the Department of Spanish and Portuguese. All funds will be distributed at the end of 
the academic year, at the discretion of the Chair.  
 

2. These funds will be distributed among our graduate students to support activities such 
as travel to conferences. Some funds may also be used to supplement the recruitment 
efforts of the Admissions Committee. In cases of leftover funds at the end of the 
academic year, the money could be used to improve the computer equipment available 
in the T.A. room currently in 1011 Van Hise.  
 

3. Travel to conferences may be supported in two cases:  
a) ABD students attending the MLA conference as part of their job search. For this 

type of support, the department will distribute no more than 50% of the total 
funds available. The job search travel grant will be awarded to a graduate 
student only once; the amount awarded will not exceed $250 per student.  
 

b) Graduate students traveling to conferences to present papers or to chair 
sessions. Students may apply for this award only once every two years, and 
priority will be given to those who have not been previously funded; the amount 
awarded will not exceed $250 per student.  

 
4. Complete applications must be submitted to the designated person in the department 

by May 1st each year in order to be considered for the award. A complete application is 
one that includes the application form filled out in its entirety, along with legitimate 
original receipts whose totals match the amount listed on the application form and 
which comply with the University travel guidelines. If the receipts total less than the 
amount listed on the application form and/or do not comply with the University travel 
guidelines, the legitimate receipt total will be used as the total award amount, with no 
additional funds being awarded at a later date with supplementary receipts or 
information. Incomplete applications will not be considered for the award. Questions 
may be directed to the Department Administrator.  

 
 
Adopted 2/21/2001  
Revised 2008 
Revised  
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Exception to the Two-Course Rule for the Purpose of 
Taking Courses in the Ph.D. Minor 

 
All graduate students who are candidates for a graduate degree in this department must take a 
minimum of two graduate-level courses in Spanish and/or Portuguese for credit each semester, 
exclusive of Independent Reading courses, with the following exceptions:  
 

1. In the semester before taking the Preliminary Examination, a doctoral student may count an 
Independent Reading (899) designed to work toward the dissertation proposal as one of the two 
courses, as long as another course is taken in the department. This exception may only apply 
once, even in the case that the Preliminary Examination is postponed; 
 

2. Students may count as exceptions up to three courses taken toward their Ph.D. minor. Every 
time that students request this exemption they must fill out the appropriate form for this 
purpose to be signed by the advisor and given to the Graduate Coordinator. 

 
If you will not meet the two-course rule for the reason of taking one to three course to meet your minor 
requirements before you take your preliminary examinations, please fill out the form below: 
 
Doctoral Student’s Name (print): _________________________________________________________ 
 
Advisor’s Name (print): _________________________________________________________________ 
 
Department, program, or title of the Ph.D. minor: ____________________________________________ 
 
Courses taken in fulfillment of the Ph.D. minor  Semester  Advisor Signature 

 
 
1.  
 
 
 
 
2. 
 
 
 
 
3. 
 
 
 
 
 
Please turn in the signed form to the Graduate Coordinator in 1014 VH. 
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